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NMPABUIIA
BHYTPEeHHero TpyAoBOro pacnopsaka
TomcKoro nonMTeXHU4YECKOro yHMBepcuTeTa

Hactoswume [lpaBuna paspaboTtaHbl B cooTBeTcTBUM C KoHcTuTyumen, TpyaoBbiM
kogekcom Poccunckon depepaumm, deaepanbHbiM 3akoHOM 0T 29.12.2012 Ne 273-03 «O6
obpasoBaHum B Poccuiickon depgepaumm», YctaBoM  TOMCKOrO  NOSIMTEXHUYECKOrO
YHMBEPCUTETA M MHbIX HOPMATMBHbLIX MPAaBOBbLIX aKTOB, OEWCTBYIOLMUMWU Ha TEppUTopumn
Poccun.

Hactoawue [lpaBuna onpegensiT nopsgok npuema WM yBOSIbHEHUSI pPabOTHMKOB,
OCHOBHbIe NMpaBa 1 06a3aHHOCTM paboTHUKA 1 paboTogaTens, pexnm pabovero BpeMeHU U
BPEMEHN OTAbIXa, MOPSAOK noowpeHnst paboTHMKOB, OTBETCTBEHHOCTb paboTtogatens u
OTBETCTBEHHOCTb pabOTHMKA, BKIOYash MePbl AUCLUNIIMHAPHOIO B3bICKAHUS, NPUMEHSAEMbIE
K pabOTHUKY, a Takke UHble BOMPOCHI PErynMpoBaHus TPYA0BbIX OTHOLLEHWNA.

Hactoawue [lpaBuna saBnawTca obsizatenbHbiMM ONA Bcex paboTHMKOB TomcKoro
NOSIMTEXHUYECKOIO YHUBEPCUTETA.

1. Mopspok Nnpuema 1 yBoNbHEHUA paGOTHUKOB yHUBepcUuTeTa

1.1. PaboTHMKM peanu3yloT CBOe NpaBO Ha TPy NyTemM 3akniovYeHUs TPyAoBOro 4orosopa o
paboTe B yHMBepcuTeTE, B COOTBETCTBUM C KOTOPbIM aAMWHUCTPAUMUA yHUBeEpCUTETa
06sa3yeTcs npenoctaButb paboTHUKY paboTy no oBycrnoBreHHOW TPyLoOBOW (OYHKUMN,
obecneunTb ycnosua Tpyga, BbinnadmeaTtb 3apaboTHyto nnaty. PaboTHuku obssyroTca
NMIMYHO BBIMNOSHATL OMNpederieHHy0 TPpyaoBYy YHKUMIO, cobnogatb AeWCTBylLME B
yHMBEpCUTETE NpaBuia BHYTPEHHEro TpyaoBOro pacnopsigka, YcTaB yHuBepcuteTa u
Apyrue nokarnbHble HOPMaTUBHbIE aKTbl.

1.2. lpuem Ha paboTy oopmnaeTca TpygoBbIM LOrOBOPOM B NMUCbMEHHOW bopMe unum ¢
NCNoNb30BaHMEM KaApOBOro SfEKTPOHHOro [oKymeHToobopoTta (ganee — K3[O).
PekTtop yHuBepcuTeTa BnpaBe gernermpoBaTtb MOSIHOMOYMUSA MO NOAMUCAHUI0 TPYAOBOrO
Aorosopa B ycTaHoOBNeHHOM nopsake. OauH ak3eMnnisip TPyAOBOro 4OroBopa nepenaeTcs
paboTHUKY, OpYro XpaHUTCS B OTAerie Kagpos yHuBepcuteTa. CoaepxaHue TpyaooBOro
[oroBopa [OMMKHO COOTBETCTBOBaTb [AEWCTBYIOLLEMY 3akoHOAATenbCTBy Poccuickomn
®epepaumn. NMpu 3aknoyeHMn TPygoBOro OOroBopa CTOPOHbI MOryT yCTaHaBnuvBaTb B
Hem niobble AOMONHUTENbHbBIE YCMOBUSA, He yxydllawouwme noroxeHne paboTHUKa no
CpPaBHEHUIO C YCTAHOBIEHHbIMM HOPMaMK OEeNCTBYIOLLEro 3akoHogaTenscrTea Poccunckon
denepaumm 1 KONNEKTUBHBIM JOTOBOPOM.

1.3. [Mpwu 3aknoyeHnn TpygoBoro JoroeBopa nvuo, nocrynatollee Ha paboTy, B COOTBETCTBUM C
TPYOOBbIM 3aKOHOA4ATENBCTBOM NpeabsaBnsaeT pabotogatento crefyowmne JOKYMEHTbI:

e TPYOOBYI KHWKKY WM CBeOeHUss O TPYAOBOW AEATENbHOCTU, 3a WUCKYEHUEM
crny4yaes, Korga Tpy4oBOW OOroBop 3akntoyaeTcs Bnepsble. MNocTynatowme Ha paboTty
MO COBMECTUTENbCTBY MPeabABNAOT KOMUIO TPYOOBOM KHWXKKW WM CBEAEHUs1 O
TPy4OBOW OEATENBLHOCTU, a Npu NpMeme Ha paboTy ¢ BpeaHbIMU U (MNK) onacHbIMK
YyCNnoBUSIMW TpyAda CnpaBKy O XapakTepe M YCroBusX Tpyda No OCHOBHOMY MECTY
paboThl;

e acnopT UM NHOWN JOKYMEHT, YAOCTOBEPSOLLMIA NTIUYHOCTD;

e CTpaxoBOe CBUAETENbCTBO 00A3aTENbHOrO MEHCUMOHHOIO  CTpaxoBaHWs  (Mnu
AOKYMEHT, NoATBEPXOAlWMN  pernctpaumio B CUCTEME  MHAMBMAYANbHOMO
(nepcoHnULMPOBaHHOIO) yyeTa «YBeOOMMEHMEe O perncrpaumm B CUCTEME
nHanBmayanbHoro (nepcoHndguumpoBaHHoro) ydeta (AOW-PEN)» koTopbii MoxeT
ObITb NpeacTaBneH B GyMaXHOM UIv B 9NEKTPOHHOM BUAE);
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1.4.

1.5.

1.6.

e [OKYMEHTbl BOMHCKOIO y4eTa - A1 BOEHHOO06A3aHHbIX U N, nognexalwinx npusbiy
Ha BOEHHY0 Crnyxoby;

e CMpaBky O Hanuyun (OTCYTCTBUWU) CyguMMOCTM W (Mnn) dakta YronoBHOro
npecnegoBaHus nmMbo O  npekpaweHuMM  YrofloBHOrO  MpecrnefoBaHust Mo
peabunUTUPyoLWMM OCHOBaHUAM;

e [OKyMeHT 06 obpasoBaHun, KBanudukaumm M HanuMyuum cneumanbHbIX 3HAHUA UNK

crneumanbHOM NOArOTOBKM — Npwu npueme Ha paboTty, Tpebyouwyo cneunanbHbIX

3HaHWUW;

3aKknYeHne  npeaBapuTeNibHOr0  MEOULMHCKOrO  OCMOTpa,  3aKflloyeHue o

ncUXmMaTpu4eckomM OCBMAETENbCTBOBaHUN (Mpu Heobxogumoctn). MeauumHckmne

OCMOTPbI U NCUXMATPUYECKOE OCBUAETENBCTBOBAHNSA OCYLLECTBIIAOTCA B Ne4ebHOM

yypexgeHum rno HanpasneHuto 1 3a cvet cpencts TI1Y.

e MAEHTMUKALNOHHBIM HOMep Hanoronnatenswmka (MHH) (no »kenaHuto paboTHuka);

e [OpyrMe [OOKYMEHTbl C y4eToM cneumdpukm paboTbl, ecnv 3TO NpenyCMOTPEHO
TpyaooBbIM KOOEKCOM, MHBIMU HOPMATMBHO-MPABOBLIMU aKTaMMU.

Mpn 3akno4eHnn TpyooBOro 4OroBopa BrepBble TPyaoBasi KHUMXKKA HE odhopMIsieTcs,

CBeLEeHMA O TPYAOBON AeATENbHOCTN BEAYTCA B ANEKTPOHHON hopme.

Ecnun npeteHaeHT Ha paboTy B TedeHne AByX NeT, NpeaLlecTBYHOLWMX NOCTYNAEHNIO Ha

paboty B TIY, 3ameLyan OOMKHOCTb rocy4apCTBEHHOW UMY MyHULUUNANbHOW CIyX0bl,

KOoTopasi BKMOYEHA B NeEpevYeHb, YCTAHOBMEHHbIN HOPMATUBHLIMW MPAaBOBLIMW aKTaMu

P®, To oH 065a3aH coobLumTb paboTogaTento cBeAeHNsa 0 nocrnegHeM MecTe Cryobl.

Mpn 3akn4veHun TpygooBOro goroBopa ob6si3aTenlbHOMY  npeaBapuUTeNlbHOMY

MEeAMLMHCKOMY OCBMAETENbCTBOBAHUIO nognexar nuua, He gocTturiune BospacTta 18

neT, nuua, 3aHATble Ha paboTax ¢ BpeAHbIMK U (MnM) onacHbIMU YCOBUSMU Tpyda, Ha

paboTax, CBSA3aHHbIX C ABMXEHMEM TPaHCMOpTa, a TakKKe WHble nuua, B Cryyasx
npegycMoTpeHHbIX  TpygooBbiM — kogekcoMm  Poccumnckon ®depepaumm M UHbIMK
deaepanbHbIMK 3aKOHAMW.

Mpwn 3aknYeHUN TPYAOBOro OroBopa, B HEM MOXET ObITb NpeaycMOTPeHO ycrosue 06

ncnbiTaHnn paboTHMKa B LIENsiX NPOBEPKM ero COOTBETCTBUA nopyvaemon pabote. B

nepuog MUCMbiTaHMA Ha paboTHMKaA pPacnpOCTPAHSOTCA MONOXEHUA  TPYAOBOro

3aKOHOAATENbCTBA, KOMMEKTMBHOrO OOroBopa, TPYAOBOro AOroBOpa, WHbIX JTOKanbHbIX

HOPMAaTUBHbIX aKTOB.

CpoK MCMbITaHMA HEe MOXeT MpeBbIllaTb TPEX MecsueB, a ANs NPOPeKTopa, rMaBHOro

Oyxrantepa 1 ero 3amecTuTenemn, pykoBoguTenen unuanos, NpeacTaBUTENbLCTB UNn

WHbIX 060COBNEHHBLIX CTPYKTYPHbIX MOApas3feNnieHnni - LWecTM MeCcsUEB, eCnn UHOe He

yCTaHOBNEHO heaepanbHbIM 3aKOHOM.

Mpwn 3aknyYeHnn TPYLOBOro AOroBopa Ha CPOK OT ABYX OO0 LUEeCTU MEeCSALEB MCMblTaHWe

He MOXET npeBbllaTb ABYX HeAerb.

B cpok ucnbiTaHMa He 3acunTbiBalOTCA MNEpUMOL BPEMEHHOW HeTpyaoCcnocobHOCTM

paboTHUKa 1 apyrne nepuoapl, Korga oH dhakTMyeckn oTCyTCTBOBan Ha pabore.

Mpn npueme Ha paboTy (OO nognucaHusa TPydoBOro goroeopa) pabortogartenb obs3aH

03HaKOMUTb paboTHMKa NOA POCNUCHL C NpaBuiaMyn BHYTPEHHETO TPYAOBOIro pacrnopsaka,

nonoxeHnem o6 obpaboTke M 3aluMTe NEepPCOHanbHbIX AAHHbLIX, UHBIMU JTOKaNbHbLIMK

HOPMAaTMBHbLIMW aKTaMu HEMNOCPELCTBEHHO CBSA3aHHbIMM C TPYO4OBOW AEATENbHOCTLIO

paboTHWMKa, KonnekTneHbLIM 4OrOBOPOM.

TpynooBon [J0roBop 3akniyaeTcsd B MUCbMEHHOM doopMme, COoCTaBnsieTcss B ABYX

3K3eMnnsapax, Kaxablh U3 KOTOPbIX NOANUCHLIBAOT CTOPOHbI. OAuH 3k3emnnsp — Ana

paboTHuka, gpyrom — ana paboTtogatensa. Ha aksemnnspe TpyaoBOro Aorosopa
paboTogatens paboTHMK CTaBUT CBOK MOAMUCb O MOSTYYEHUW IK3eMnndpa TPyLoBOro
aorosopa.

TpyooBon [OoOroBop BCTynaeT B CUIly CO AHS €ro nognucaHmst paboTHUKOM U

paboTtogatenemM, €ecnM WHOE He YCTaHOBMeHO TpyaoBblM —KOAEKCOM, ApYrMMu

HOPMAaTMBHO-NPABOBLIMM akTamMn UK TPyAOBbIM AOrOBOPOM, NGO co AHA hakTn4eckoro
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1.7.

1.8.

ponyuieHna paboTHuka Kk pabote ¢ Begoma unm no nopyyeHuto pabotogatens unm ero
YMNOSTHOMOYEHHOrO Ha 3TO NpeacTaBuUTenNS.
PaboTHuMk 06s513aH NpPUCTYNUTbL K WCMOSMIHEHMIO TPYAOBbIX 06A3aHHOCTEN CO [OHS,
onpeaeneHHoro TpyaoBbiM JOrOBOPOM. Ecnn B TpyaoBOM A0roBope He onpeaeneH AeHb
Hayana paboTbl, TO pabOTHUK AOIMKEH NPUCTYNUTL K paboTe Ha cnegyrowmin padbouni
AeHb rocne BCTYMMeHUs Takoro gorosopa B cuny. Ecnu paboTHWK He npuctynun K
paboTe B AeHb Havana paboTbl, paboTogatens UMeeT NpaBO aHHYNMPOBaTb TPYL4OBOW
A0roBop.
PaboTogaTtenb BnpaBe m3gaTb Ha OCHOBAHWM 3aKIOYEHHOro TPyAOBOrO AoroBopa
npukas o npuéme Ha paboty. CopepxaHuve npukasa [AOMKHO COOTBETCTBOBATb
YCMOBUAM  3aKMOYEHHOro TpygoBoro pgoroesopa. [lo  TpebGoBaHuo paboTHuka
paboTogaTenb Bbl4aeT eMy Haanexalle 3aBepeHHY KOMuIo YKaszaHHOro npukasa.
M3meHeHne onpefeneHHbIX CTOPOHaMW YCIrIOBUW TPyOOBOro AOroBopa [OnycKkaeTcs no
COrMnalleHnIo CTOPOH, 3a MCKIKYeHMeM CcryyYyaeB, NpedyCMOTPEHHbIX TpyaoBbIM
3akoHogaTtenbctBoM  Poccuickon  depepauun.  CornaweHne 06  M3MeHeHun
onpeaeneHHbIX CTOPOHaMK YCrOBUA TPYAOBOrO 4OroBopa 3akmio4aeTcs B NMMCbMEHHOW
dhopme nnun ¢ MCNosfb30BaHNEM 3NEKTPOHHOIO JOKYyMEHTOobopoTa.
TpyooBble [OroBOpbl Ha 3aMelleHue [OOSMKHOCTeN nefarormvyeckmx paboTHUKOB,
OTHOCSLLMXCA K NpodeCcCopCcKo-npenogaBaTeribCKOMy COCTaBy, 3aKM4alTCA Ha CPOK
00 NATU neT.
3akno4eHno  TpygoBOro [JOroBopa Ha 3amelieHve  AOSMKHOCTM  nefarornyeckoro
paboTHMKa, OTHOCALLErocs K npodeccopcko-npenogaBaTenlbCkOMy COCTaBy, a Takxke
nepeBoy Ha TaKyl OO0SDKHOCTb npejwecTtsyeT nsbpaHne no KOHKYpCy Ha 3amelleHue
COOTBETCTBYIOLLIEN [OIMKHOCTU, 3a UCKMOYEeHWeM npuvemMa Ha paboTy negarorm4yeckoro
paboTHMKa NO COBMECTUTENbLCTBY Ha CPOK He Bonee ogHOro roga, a Takke B cnyyae
3aMelleHns BPEeMEHHO OTCYTCTBYyOLlero paboTHMKa, 3a KOTOpPbIM B COOTBETCTBUM C
3aKOHOM coXpaHsieTcs MecTo paboTbl — A0 BbIxo4a 3TOro paboTHMKa.
[lormKHOCTb 3aBefytloLLero Kagenpon - pykoBoautensa oTaeneHna Ha npasax kadeapsbl
anseTca  BblbopHOW.  [lopsigok  NpoBedeHWs  KOHKypca  Ha — 3amelleHue
COOTBETCTBYIOLLIE [OIDKHOCTM  nefdarormyeckoro  paboTHuKa, OTHoOcsAleroca K
npodeccopcko-npenogaBaTenibCKOMy COCTaBy M BbIBOPOB Ha LOMKHOCTb 3aBeayloLero
kKadpegpon, onpegensetrca [lonoxeHnem o nopsgke 3aMeleHuUs  OOSMKHOCTEN
negarormyecknx paboTHMKOB, OTHOCALUMXCA K MNpogheccopcKo-npenogaBaTeibCKoOMy
coctaBy B TOMCKOM  MOMUTEXHUYECKOM  YHUBEpPCUTETE, YTBEPXKOEHHbIM B
YyCTaHOBMEHHOM NOpsaKe.
TpyooBble JOroBOPbl HA 3aMeLleHne AOMMKHOCTEN HayYHbIX pabOTHMKOB 3aKno4vatoTcs
Ha CPOK 40 NATU neT. 3aknioYeHno TPy4oBOro AOroBopa Ha 3aMelleHue OOSMKHOCTEN
Hay4HbIX pabOTHUKOB, a Takke nepeBody Ha COOTBETCTBYIOLUME AOIMKHOCTU HayYHbIX
paboTHMKOB npeaLwecTByeT nsbpaHne no KOHKYpPCY Ha 3amMelleHne COOTBETCTBYIOLLEN
AOIDKHOCTK, 3@ MCKMKYEeHMeM npuvemMa Ha paboTty HayyHoro paboTHuka no
COBMECTUTENBbCTBY Ha CPOK He Oonee oOHOro roga, a Takke B clyyae 3amelleHust
BPEMEHHO OTCYTCTBYOLEro paboTHUKA, 3a KOTOPbIM B COOTBETCTBUM C 3aKOHOM
coxpaHsieTcsl MecTo paboTbl — 4O BbIXOAa 3TOro paboTHMKa.
Mopagok npoBedeHVs KOHKypca Ha 3aMelleHne COOTBETCTBYIOLLENW [OIMKHOCTU
Hay4YHoro paboTHuka onpegensietTca NonoxeHnemMm O NOPsAKE 3aMeLLEHNsT OOMMKHOCTEN
Hay4HbIX paboOTHUKOB B TOMCKOM MOSIUTEXHUYECKOM YHUBEPCUTETE, YTBEPXKOEHHbIM B
YyCTaHOBMEHHOM NOpsKe.
K neparormyeckon LeATenbHOCTM LOMNYCKalTCs nuvua, nmelwme obpasoBaTenbHblv
LEeH3, KOTOpbI onpefenseTca B MNopsagke, YCTaHOBMEHHOM 3aKoOHOL4ATENbCTBOM
Poccuiickon ®epepauun B cchepe obpasoBaHus.
K negarormyeckon gestenbHOCTU He AoNyCKalTCa nuua:
- JVLWEHHble NpaBa 3aHUMaTbCHA NeAarormMyeckon OeATenbHOCTbI B COOTBETCTBUM C
BCTYNUBLUNM B 3aKOHHYIO CMIy MPUroBOPOM CYAa;
- MMelLme Nnn MMeBLUNE CyauMOCTb, NOABEPraBLUMECS YTONIOBHOMY NpecrneaoBaHunto
(3@ MCKNOYEHWEM WL, YrorioBHOE npecrnefoBaHWe B OTHOLIEHUMM KOTOPbIX
35



19.
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npekpaLleHo No peabunnuTUpyoLWmMM OCHOBAHMSM) 3a NPECTYNSIEHNS MPOTUB KU3HN U
300poBbs, cBOBOAbLI, YECTM U LOCTOMHCTBA JIMYHOCTU (3a UCKNIOYEHNEM HE3aKOHHOW
rocnutanMsaumMm B MEOMUMHCKYIO OpraHvM3auumio, OKasbiBaloLLyH MNCUXMaTPUYECKYHO
MOMOLLb B CTaUMOHAPHbIX YCIOBUAX, N KIEeBeTbl), NONIOBON HEMNPUKOCHOBEHHOCTU U
nonoson cBob6OAbl FIMYHOCTU, MPOTUB CEMbUM U HECOBEPLUEHHOMETHMUX, 300POBbS
HaceneHna un obLeCTBEHHOW HPaBCTBEHHOCTWM, OCHOB KOHCTUTYLIMOHHOIO CTPOS U
6esonacHocT rocyaapcTea, Mupa M 6e30MacHOCTM YenoBeYecTBa, a Takke MpoTuB
obLecTBeHHOM Be30NacHOCTH, 3a UCKIMYEHNEM ClydaeB, NPeayCMOTPEHHbIX YaCTblo
TpeTben ctatbn 331 Tpynosoro kogekca Pd;

- MMeIoLLME HECHATYIO NN HeMoraleHHy CyAMMOCTb 3a UHbIE YMBbILLMEHHbIE TSHXKKUE
M 0cobo TsKKME NPEeCTynfieHnsa, He ykasaHHble B ab3aue TpeTbem cratbu 331
Tpynosoro kogekca P®;

- NPU3HaHHblE HeageecnocobHbIMKN B YCTAaHOBNEHHOM doefepasibHbIM 3aKOHOM MOPSAKE;

- umeowme  3abonesaHus, NpedyCMOTPEHHbIE  MEepeyYHeM,  yTBepXJaemblM

deneparnbHbiM OpraHoOM WMCMONIHUTENBHOW BacTW, OCYLIECTBAAWMUM (PYHKUMM MO
BblpaboTke rocyfapCTBEHHOM MNOMUTUKN U HOPMaTUBHO-NPaBOBOMY PErynmpoBaHuio B
obnactn 3gpaBoOXpaHEHNS.
Jlvua n3 yncna ykasaHHbIX B absaue TpeTbem 4actu BTopon ctatbu 331 TpyaoBoro
kogekca P®, mmeBwMe CyauMMOCTb 3a COBEpLUEHWE MpecTynneHun HebonbLuon
TSDKECTU M NPECTYNNEHUN CpeaHEen TSKECTU NPOTMB XU3HU U 300poBbs, cBOGOAb,
YeCTU U AOCTOMHCTBA fIMYHOCTU (3a UCKIHOYEHMEM HE3AKOHHOW rocnutanusaumm B
MEOMLMHCKYI0  OpraHu3aumio, OKasblBalOLYH  MNCUXMATPUYECKY0D  MOMOLWb B
CTaLMOHAPHbIX YCMOBUAX, W KNeBeTbl), CEMbW N HECOBEPLUEHHONETHUX, 300POBbS
HaceneHna un obLeCcTBEHHOW HPaBCTBEHHOCTWM, OCHOB KOHCTUTYLMOHHOIO CTPOS U
6GesonacHocT rocygapcTea, mupa M 6€e30MacHOCTM YeroBevecTBa, a Takke MpoTMB
obwecTBeHHOM Ge3onacHOCTU, M Nuua, YrofloBHOE MpecrnefoBaHne B OTHOLUEHWM
KOTOPbIX MO OOGBWHEHMIO B COBEPLUEHMN ITUX MPECTYNNEHUA NPeKpalleHO Mo He
peabnunUTUpPyLWmMM OCHOBaHUAM, MOryT ObITb JOMylweHbl K negarormyeckon
AEATENbHOCTN NPU HaNMYUN PELLEHNS KOMUCCUM NO AerlaM HECOBEPLUEHHOMNETHUX U
3awmTe nx npas, CO34aHHOW BbICLUMM UCMOSNHUTESNbHLIM OpPraHOM rocyaapCTBEHHOM
Bnactu cybwvekta Poccuinckon Pepepaumn, o Oonycke UX K negarorn4eckomn
AeATeNbHOCTH.

Pabota no CcOBMECTUTENbLCTBY MOXET BbINOMHATLECS pPabOTHMKOM YHUBEPCUTETA,

KaKk Mo MeCTy OCHOBHOW paboTbl (BHYTPEHHEE COBMECTUTENbCTBO), Tak M B APYrnx

opraHu3auusx (BHeLLIHee COBMECTUMTENbCTBO) B CBOOOAHOE OT OCHOBHOM paboTbl BpeMs.

AOMUHUCTpaUUA yHMBepcuTeTa AOMKHaA NPUHMMATh Mepbl ANS HeJONYLLEHUS CUTyaLmn

C ocyulecTtsneHnem paboTtHukamu TI1Y u3 pykoBogsdulero coctasa TI1Y BHyTpeHHero

COBMECTUTENbCTBA NO ABYM W 0Oonee [AOMKHOCTAM BO wusbexaHue KoHGnuKTa

NHTEPECOB.

ATTecTtaums  negarormyeckmx  pabOTHUMKOB,  OTHOCALWMXCA K NPOdIEeCCOPCKO-

npenogaBaTenbCKOMy COCTaBy, TPy4OBOM [OOrOBOP C KOTOPbIMW  3aKMYEeH Ha

HeonpeaeneHHbIN CPoK, OCyLLecTBAAeTcsa B cooTBeTcTBUM C [Mpukaszom MuHuctepcTsa

obpasoBaHna n Hayku Poccuickon ®Pepepaumm ot 30 mapta 2015 r. Ne 293 "O6

yTBepxaeHun [lonoxeHns o nopsgke npoBedeHuss aTtrectaumm  paboTHUKOB,

3aHMMaOLLMX OOSMKHOCTM Negarorndecknx paboTHNKOB, OTHOCALLMXCS K Npodheccopcko-
npenogaBaTenbCKOMy cocTaBy".

ATTecTaums MHbIX Negarormyecknx paboTHMKOB, OCYLLECTBASIOWMX obpasoBaTerbHYyH

AEeATENbHOCTb, NPOBOAMTCA B LENAX MNOATBEPXOEHWS COOTBETCTBUS 3aHUMaeMbIM

OOIMKHOCTSIM OAMH pa3 B NATb NeT B COOTBETCTBUM C [lopsigkom  npoBeaeHus

aTTectaumu, YTBEPXOEHHbIM npuka3oMm MwuHucTepcTBa 00pas3oBaHUA W Hayku

Poccuinckon ®depepaumm ot 7 anpena 2014 r. Ne 276 (pea. ot 23.12.2020) "O6

yTBepxaeHun [lopsgka npoBedeHWs atTectaumm  negarormyeckmx  paboTHMKOB

OopraHu3auuin, ocyLLecTBAILNX 0OpasoBaTeNbHYO AEATENbHOCTL".

MpekpaweHne TpyooBOro AOroBopa MOXET WMETb MeCTO MO  OCHOBaHUAM,

npeaycMoTPEHHbBIM TPYAOBbIM 3aKOHOAATENbCTBOM.
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PaboTHMK MMeeT npaBO pPacTOpPrHyTb TPYyLOBOW [JOroBop, npegynpeavs o6 9ToM
agMWHUCTPaUMIO YHUBEpPCUTETa B MMCbMEHHOW (bOpMe He No3aHee, YeM 3a [ABe Heaenu
A0 YBOSbHEHUS. TeYyeHne ykasaHHOro Cpoka HauYMHaeTCsa Ha cnefylwun AeHb nocne
nonyyeHns 3aseneHns paboTHuka 06 yBorbHeHWW. TpyaoBOW O0roBop MOXeT 6biTb
npekpaLleH Takke B noboe BpemMs no CornalleHno CTOPOH.

Tpyooson goroBop ¢ paboTHUKOM MOXET ObITb PacTOpPrHyT B Criy4ae HeCOOTBETCTBUSA

paboTHMKA 3aHMMaeMoW [OOSDKHOCTM WM BbINONHAemMon paboTe BcrneacTeue

HeoCTaTOYHOW KBanudukaummn, nogTeepXaeHHON pesynbTataMu aTTectauum.

[o yBonbHeHus paboTHuK o06sa3aH caaTb paboTtogaTtento BCe HaxoAsLMecs B ero

pacnopskKeHnn [OKYMEHTbl U TOBapHO-maTepuarnbHble LEHHOCTW, nognucaTb B

yCTaHOBMEHHOM nopsiake 06X0aHOWM NUCT.

O6xogHon nuct ogopmnsietcsa B UMK COY[ nocpeactsom moayns «O6XoaHoOM fMcT»

B 9MEeKTpPOHHOM ¢opme B cooTBeTcTBUM C  «PermameHTOM  3neKTPOHHOro

AOKyMeHToobopoTa Mo OMOpPMNEHUo, COrnacoBaHM U MOANMCaHuio 0BXxoaHOro

nmucTay pykoBoAUTENEM CTPYKTYPHOro NoapasgeneHuns, B KOTOpom paboTtaeT paboTHUK,

npy NONYYEHUN OT HEro 3asiBfIeHNS Ha YBOSIbHEHWE, NMBO NOCTYNMEHNs B 3NIEKTPOHHOM
hopme aBTOMaATUYECKOro yBegOMMNeHna 06 nctedeHmm cpoka TpyaoBOro 4orosopa.

BoisBrneHHaa y paboTHMKa 3a00MKEHHOCTb B3bICKMBaeTCd C paboTHWKa B

YCTAHOBMEHHOM 3aKkOHOM nopsigke. Hanunume 3agomkeHHocTM y PaboTHuka He

OTMEHSIET YBOSIbHEHWE W He MOXEeT CMyXWUTb OCHOBaHMEM QAN nepeHoca naThbl

YBONMbHEHUSA, 3adepXKM BbldayM TPYLOBOW  KHMXKKM  (CBeAeHWA O TpyaoBOWM

AEATENbHOCTM) UNKN OPYrMX JOKYMEHTOB.

1.12.MpekpalweHne TpyooBOro AoroBopa odopmnsieTcs npukasom. Pektop Bnpase

AenernpoBaTtb MOMHOMOYMS MO PACTOPXEHUIO TPYLOBOro AOroBopa B YCTaHOBIEHHOM

nopsiake.

B nocnegHui geHb paboTbl paboTHMKY 06513aHbI BblAaTb Crieayolmne JOKYMEHTbI:

e TPYOOBYK KHWXKY WNW CBEOEHUS O TPyAOBOM AEATENbHOCTU MO YCTaHOBIEHHOW
dopme (yTB. npukaszom MwuHTpyga ot 10.11.2022 Ne 713H, ecnn paboTHUK B
YyCTaHOBMEHHOM 3aKOHOM MOpsiAke oTKasarca OT BeAEeHWUs TPYAOBOM KHWXKKW NMGO
BnepBbie Obln NPUHAT Ha paboTy no Tpyaosomy aorosopy nocne 31.12.2020);

e BbINUCKY U3 noapasgena 1.2 pasgena 1 «CBefeHns 0 CTpaxoBOM CTaxe» (popMmbl
E®C-1;

e BbINUCKY U3 nogpasgena 3 pasgena 1 «CeBegeHus 0 3acTpaxoBaHHbIX, 3@ KOTOPbIX
nepeyncnsany AoNofHUTENbHbIE B3HOCHI HA HAKONUTENbHY NeHcuo» opMbl EPC-
1 (Nnpyn Hanu4uw);

e BbINUCKY U3 pasgena 3 pacyeTa No CTpaxoBbiM B3HOCaM (NpunoxeHue 1 K npukasy
®HC ot 29.09.2022 Ne E[1-7-11/878@).

1.13. TllprnocTtaHoBNEHME TPy4OBOro A0roBopa Ha nepuon MNpOXoXaeHuss paboTHUKOM
BOEHHOM CNyXObl UNM oKasaHWs MM [0OPOBOSIBHOrO COAEWCTBUS B BbINOSTHEHUM
3agay, BO3NOXEHHbIX Ha BoopyxeHHble Cunbl  Poccuickon depepaummn B
COOTBETCTBUMN C NYHKTOM 7 cTaTbh 38 degepanbHOro 3akoHa ot 28 mapta 1998 roga
N 53-®3 "O BOWHCKOM 00513aHHOCTM W BOEHHOW cnyx6e" nMbo KoHTpakTa o
A06pOBOIbHOM COAENCTBUN B BbINOMIHEHUN 3a4a4y, BO3NOXEHHbIX HAa BoopyxeHHble
Cunbl Poccuinckon deapepaumm ohopmnsieTca npukasom.

B nepuvog npuocTaHOBRNEHMs [LEWCTBMS TPyAOBOro [OoroBopa 3a pPaboTHUKOM
coxpaHsieTcss MecTo paboTbl (QOMKHOCTL), COLManbHO-TPYAOBbLIE rapaHTMK, NPaBo Ha
npeaocTaBneHne KOTOPbIX OH MOoMy4yuMn 40 Havana ykasaHHoOro nepuopga
(mononHuTenbHOe CcTpaxoBaHMe paboTHUKA, HEerocygapCTBEHHOE MNEHCUMOHHOE
obecneyeHne paboTHUKA, ynydlleHue couunanbHO-ObITOBbIX YCrnoBun paboTHMKa W
YNEHOB €ro cembM).

lMepnoa npuoOCTaHOBNEHUA OEWCTBUS TPYAOBOro [OroBopa 3acyvMThbiBaeTcs B
TpyaoBOoM cTax paboTHMKa, a Takke B CTax paboTbl No cneumanbHOCTM (3a
NCKINOYEHNEM CryYaeB LOCPOYHOIO Ha3HAYeHUsA CTPaxoBOW NMEHCUM MO CTApOCTH).
PaboTogaTten He nosgHee OHA NPUOCTAHOBIEHMS OENCTBUSA TPyAOBOro Aoroeopa
065a3aH BbINNaTUTL PaboTHMKY 3apaboTHYI0 NNaTy 1 NpuyYnTatoWmMecs eMy BbinnaTthbl B
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nonHom obbeme 3a nepmoa paboTbl, NpeALecTBYHOLWNIA NPUOCTAHOBIIEHNIO ENCTBUSA
TPyAoBOro Aorosopa.

1.14. [enctsne TpyaoBOro AoroBopa BO30OHOBNSAETCA B AeHb Bbixoga paboTHMKa Ha
paboTy. PaboTHuK 065a3aH npenynpeauTb pabotogatens o CBOEM BbIXOAe Ha paboTy
He nNo3agHee Yyem 3a Tpu pabounx gHs.

B cnyyae, ecnu paboTHUK He Bbilwen Ha paboTy Mo UCTeYeHUU Tpex MecsaueB nocre
OKOHYaHMSA MPOXOXKOAEHUS WM BOEHHOW CRyXObl MO MOGUNM3aALMM UM BOEHHOW
cnybbl MO KOHTPaKTy, 3aKf4YeHHOMY B COOTBETCTBMM C MyHKTOM 7 cTaTtbun 38
depepanbHoro 3akoHa ot 28 mapTta 1998 roga N 53-03 "O BouHCKOM 06513aHHOCTU W~
BOEHHON cnyx6e", nnbo nocrne OKOHYaHMUs AENCTBUS 3aKMIOYEHHOrO0 MM KOHTpakTa O
A06pOBOIBHOM COOAENCTBUM B BbINOSIHEHWUM 3a4ay, BO3NOXEHHbIX Ha BoopyxeHHble
Cunbl Poccuinckon depepaumm, pacTopXeHue TPyAoBOro goroBopa € paboTHUKOM
ocyLecTBNAeTCa No nHmumatmee pabotogartens N0 OCHOBaHMUIO, NPeayCMOTPEHHOMY
nyHktom 13.1 yactn nepsou ctatbn 81 HacToswero Kogekca.

defepanbHbIi OpraH WUCNOSTHUTENbHOW BRacTth, C KOTOPbIM pPabOoTHMK 3aKmoymn
COOTBETCTBYIOLUMA KOHTPAKT, o0643aH wuHpopmupoBaTb paboTopgatens o pgarte
OKOHYaHMA  NPOXOXAEHWss  pabOTHUMKOM  BOEHHOM  CnyxObl MO  KOHTpakTy,
3aKMYEHHOMY B COOTBETCTBUM C NYHKTOM 7 cTaTbn 38 PepepanbHOro 3akoHa oT 28
mapTa 1998 roga N 53-®3 "O BomHCKOM 06513aHHOCTM M BOEHHOW crybe", nnn o gate
OKOHYaHMS [OEeNCTBUSA 3aKMYEHHOro paboTHUKOM KOHTpakta o A06poBOSIbHOM
COAEVNCTBMM B BbIMNOMHEHMM 3aday, BO3MOXEHHbIX Ha BoopyxeHHble Cunbl
Poccuinckon ®enepaunn.

1.15. PactopxeHue no uHuumatmee paboTtopaTens TpygoBoro gorosopa ¢ paboTHMKOM B

nepvod nNPUOCTAHOBMNEHNA [OEeWUCTBMA TPyAOBOro [OroBopa He [AoryckaeTtcd, 3a
NCKINIOYEHNEM CNyYaeB NUKBMAALMN OpraHn3auun, a Takke UCTEYEHMS B yKa3aHHbIN
nepuog Ccpoka [eucTBus TPYyAOBOro [JOroBopa, €ecnv OH Obln  3akniodeH Ha
onpeneneHHbIn CPoK.
Jluuo, ¢ KoTOpbIM B nepuos MPUOCTAHOBIIEHUA [OEeNCTBUS TPYAOBOro [orosopa
pacTOpPrHyT TPYAOBOW AOrOBOP B CBSA3WN C UICTEYEHMEM CPOKa €ro AENCTBUSA, B TEYEHNE
Tpex MecsiLueB Mocrie OKOHYaHUS NPOXOXAEHUS BOEHHOW cryXObl no mMobunusauuu
NN BOEHHOWN CNyXObl MO KOHTPAKTY, 3aKNO4YEHHOMY B COOTBETCTBMM C MYyHKTOM 7
ctatbn 38 depepanbHoro 3akoHa oT 28 mapta 1998 roga N 53-®3 "O BoumHCKOM
006513aHHOCTM U BOEHHOWN cnyx0be", Nnnbo nocrne OKOHYaHUSA OENCTBUS 3aKHOYEHHOro
YKa3aHHbIM NMLOM KOHTpakTa O A06pOBOSIbHOM COAEWCTBMM B BbINOSIHEHWUM 3ajav,
BO3NOXeHHbIX Ha BoopyxeHHble Cunbl  Poccunckon  depepaumn, umeet
NpevMyLLecTBEHHOE MNpaBO MOCTynfieHnss Ha paboTy no paHee 3aHMMaemoWn
OOIMKHOCTM A0 MNpu3blBa Ha BOEHHYK Cnyxby no mobunusaumm, 3aknoyveHus
KOHTpaKTa O MNPOXOXAEHUN BOEHHOW Ccnyxbbl NGO KOHTpakTta O [0OPOBONBHOM
COAENCTBMM B BbIMOMHEHMM 3ada4y, BO3MOXEHHbIX Ha BoopyxeHHble Cunbl
Poccuinckon ®epepaumn, B criydae OTCYTCTBUA BaKaHCUMWM MO TaKOW OOSMKHOCTU Ha
APYTyH0 BaKaHTHYK [AOSMKHOCTb WM paboTy, COOTBETCTBYHOLLYI KBanudukaumm
paboTHWKa, a NpU WMX OTCYTCTBMM HA BaAKAHTHYK HMKECTOSALLYID AOSDKHOCTb WUNn
Hwkeonnaymeaemyto paboty. lNpu atom pabota NO COOTBETCTBYHOLEN AOSHKHOCTU
(cooTBeTCTBYIOLWAA paboTa) He AoMmKHaA ObITb NPOTUBONOKa3aHa yKadaHHOMY vy no
COCTOSIHMIO 340POBbS.

1.16. Oenctene n.1.13,1.14,1.15 pacnpocTpaHseTca Ha NPaBOOTHOLUEHUS, BO3HUKLUNE C

21.09.2022 (d3 o1 19.12.2022 N 545-3).

OCHOBHbIe npaBa un o6sa3aHHOCTHN agMUHUCTPaAUNUN YHUBEepCUTeTa

2.1. PaboTtogarenb umeeT Npaeo:
e 3aKnoyaTb, U3MEHSTb, NPUOCTaHaBNMBaATb M pacTopraTb TPYAOBble AOrOBOPbLI C
paboTHMKaMn B MNOPSOKE W HA  YCMOBUSAX  YCTAHOBIIEHHbIX  TPYAOBbIM
3akoHogartenscTBoM Poccuiickon ®eaepaumm;
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2.2.

BECTM KONNEKTUBHbIE NEPEroBopbl 1 3akntodaTb KonnekTnBHbIA 4OroBOP;

nooLpATb paboTHUKOB 3a 4OOPOCOBECTHBLIN AEKTUBHBIN TPYA;

TpeboBaTb OT paboTHMKOB [OOPOCOBECTHOrO WCMOSIHEHUA UMW  TPYOOBbIX

obs13aHHOCTEN M BEpPEXHOro OTHOLIEHUA K MMYLLECTBY YHMBEpPCUTETA WU OPYrnx

paboTHMKOB, coOONOAEeHNa npaBunl  BHYTPEHHEro TPygoOBOro pacnopsgka  w

TpeboBaHUM oxpaHbl TPyAa;

npuenekaTb paboTHMKOB K AUCUMNSIMHAPHOMW U MaTepuaribHOW OTBETCTBEHHOCTU B

nopsiake, yCTaHOBIIEHHOM TPYAOBbIM 3aKOHOA4ATENBbCTBOM U MHbIMK dheaeparibHbIMN

3akoHamu Poccurickon ®epepauuu;

NPUHUMATb fOKanbHble HOPMATMBHbIE akTbl M TpeboBaTb OT pPabOTHMKOB WX

cobniogeHuns, B TOM Yncne TpeboBaTb OT pabOTHMKOB COBMOAEHUS 3anpeToB:

— Ha u1Cnonb3oBaHWe B JUYHbIX LENaX WHCTPYMEHTOB, npucrnocobneHnn,
TEXHUKN, 060OPYAOBaHUA, AOKYMEHTaUUN U MHbIX CPEACTB, B TOM 4YuCrie CeTU
MHTepHeT, npegoctaBneHHbIX paboTogateneM paboTHUKY AMs MCMNOSTHEHMUS
TPYAOBbIX 06513aHHOCTEN;

-~ ucnonb3oBaHMe paboyero BpPEMEHW M9 pPeLleHns BOMPOCOB  FINYHOIO
Xapaktepa, B TOM u4ucne [Ansa §nunvHbiX TenedoHHbIX pPa3roBOpPOB,
KOMMbIOTEPHLIX UMP, YTEHUSA KHUI, ra3eT, UHOW nuTepaTypbl, HE CBA3AHHOWN C
TPYAOBOM AEATENBbHOCTLIO PabOTHUKA;

—  KypeHue B nomeLleHmnsax odumca, BHe 060pyaoBaHHbIX 30H, NpegHa3Ha4YeHHbIX
Ansa aTux uenewm;

ynotpebneHne B paboyee BpeMS ankorosibHbIX HaMMTKOB, HAapPKOTUYECKUX U

TOKCUYECKNX BELLECTB.

TpeboBaTb OT paboTHMKa nogdepxmBaTb CBOE paboyee MeCTo B nopsigke u

4ncToTe, cobnaaTb KOHTPONBHO-NPOMYCKHOWN PEXNM.

TpeboBaTb OT paboOTHMKa BEXMBOIO NOBEAEHMS U HE AONYCKaTb:

- rpyboro nosBegeHus;

- noboro Buaa BbICKa3blBAHUN U OENCTBUN OUCKPUMMHALMOHHOIO Xapakrepa no
npu3Hakam nona, Bo3pacTa, pacbl, HAUMOHANbHOCTU, SA3blka, rpaKgaHCTBa,
COUManbHOro, MMYLLECTBEHHOTO WM CEMEWHOrOo MOMOXEHUS, NONUTUYECKNX
U PENUTMO3HbLIX NPEANOYTEHNN;

—  Yrpo3, OCKOpPOUTENbHbIX BbIpaXXEHWU UK pennuk, 4ENCTBUIA, NPENSTCTBYOLWMX
HOpManbHOMY OBLLEHMIO NN NPOBOLMPYIOLLNX MPOTUBONPABHOE NOBEAEHME.

Pabotopgatenb o6s3aH:

npepocTaBnsaTb paboTHUKam paboTy, 06ycrnoBreHHY0 TPYAOBLIM JOTOBOPOM;
obecrneunBatb MHMPOPMUPOBaHME pPabOTHMKOB MO BOMpPOCaM TPYOOBbIX U WUHBIX
HernocpeacTBEHHO CBA3AHHbLIX C HUMW OTHOLWIEHWWA, B TOM YUCME 4epe3 NUYHbLIN
kabuHeT cotpygHuka TITY https:/Ik.tpu.ru, OTKpLITEIN PABOTHUKY B YCTaHOBIIEHHOM
nopsigke.;

BECTU y4YeT BpeMeHu, hakTuyeckm oTpaboTaHHOro KaxabliM paboTHUKOM;
obecneumBatb COOTBETCTBME Kaxgoro paboyero Mecrta rocyaapCTBEHHbIM
HOpMaTMBHbIM TpeboBaHMAM OXpaHbl Tpyda, CUCTEMATUYECKOe BbISBIIEHNE
onacHocTen 1 NpodeccroHarnbHbIX PUCKOB, NX PErYIAPHbLIA aHann3 n OUEeHKY;
obecneunBatb npuobpeTeHne 3a cyeT CODOCTBEHHbIX CPedcTB W Bbldayy CpPeacTB
NHAMBUAYanbHOM 3aWmUTbl U CMbIBAKOLLMX CPEACTB B COOTBETCTBMU C TpeboBaHUAMU
OXpaHbl Tpyga U yCTaHOBIIEHHbIMW HOpMaMu paboTHWKaM, 3aHATbIM Ha paboTtax c
BpedHbIMMW U (MNM) OMacHbIMM YCNoBUSIMM  Tpyda, a Takke Ha paboTtax,
BbINOSIHAEMbIX B OCOObIX TemnepaTypHbIX YCIOBUAX WMAW  CBA3AHHbIX C
3arpsisHeHVewm;

B uenax cobnwogeHus npasun NIMYHOM TUrMEHbl B COOTBETCTBUWM TpeboBaHUAMU
CaHuUTapHOro 3akoHogaTenbcTtBa obecneynBatb pPabOTHUKOB  CMbIBAKOLLMMMU
cpeacTBamMu  (KMAOKOE MbIfO) B AO3MPYHOLMX YCTPOMCTBAX, HaxXoOAWMUXCS B
CaHUTapHO-TUTMEHNYECKNX MOMeELLeHMsX, B cooTBeTcTBUM C [lpaBunamu, Ha
OCHOBaHUW eMHbIX TUMNOBbLIX HOPM;
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obecneunBatb paboTHMKOB 0OOpyAOBaHMEM, WHCTPYMEHTaMK, TEXHUYECKOW
AOKYMEHTaumMen u WUHbIMM CpeacTBamMi, HeoOXOAMMbIMU AN UCMOMHEHUA UMUK
TPyAoBbIX 0653aHHOCTEN;

obecneunBatb MHMPOPMALMOHHYKO MNOOLEPXKKY M MH(POPMaUMOHHYHO 6e3onacHOCTb
npun ocywecteneHnn KOO TIY ¢ npoBefeHMem KoMMnekca OpraHm3auuoHHbIX Y
TEXHUYECKNX MEPONPUATUIN;

obecne4ynBaTb paboTHMKaM paBHYyO onnaTy 3a TPy PaBHOM LIEHHOCTH;

BbINfiaynBaTtb B MOSTHOM pa3Mepe npudmtaroLyocs paboTHMkam 3apaboTHyo nnaTy
ABa pasa B Mecsl B CPOKM, YCTAHOBMIEHHble TPYAOBbIM 3aKOHOAATENbCTBOM
Poccunckon ®epepaummn n KonnektmsHbiM gorosopom (10 u 25 ymucna mecsaua);

npu BbiNnaTe 3apaboTHOW NnaTbl M3BeLWaTb KaXaoro paboTHuka:

1) o cocTaBHbIX 4YacTax 3apaboTHOM nnaTtbl, nNpuyUTaloWencs emy 3a
oTpaboTaHHbIN Nepunog;

2) O pasmMepax WHbIX CYMM, HAYUCMEHHbIX PabOTHUKY, B TOM 4YUCNE AEHEXHON
KOMMeHcauun 3a  HapyweHue  pabotogatenem  YCTaHOBIIEHHOMO  Cpoka
COOTBETCTBEHHO BbINnatbl 3apaboTHOW nnaTtbl, onnatbl OTNycka, BbINnaT npu
YBOJTbHEHUN W (UMW) OPYIMX BbINMaT, NPUYMTaOWmMXCa paboTHUKY;

3) 0 pa3mepax n 06 OCHOBAHUAX NPOU3BEAEHHbIX YAEPKAHWMN;

4) 06 obwen aeHexHoM cyMme, noanexallen Boinnare.

M3BewieHne paboTHMKA O COCTaBHbIX 4YacTsx 3apaboTHoOM nnatbl (pacyeTHbIN
NINCTOK) OCYLLECTBASIETCS €XEeMECSYHO MOCPeACTBOM pasMeLLEHUs pacyYeTHOro
NNCTKAa B NIMYHOM KabUHETEe COTPYLHMKA;

NpoOBOANTb MHAEKCaUMo 3apaboTHOM nnaTtbl B NOpsSAKe, YCTAHOBNEHHOM TPYAOBbLIM
3aKoHOAATENbCTBOM U MHBIMW HOPMAaTUBHBLIMW NPAaBOBbLIMU akTamu, COAepXalumm
HOpPMbI TPYA4OBOrO NpaBga;

npy NpekpaweHnn TPpyaoBbIX OTHOWEHUN ¢ paboTHMKamu, OOCNyXMBaKOLMMM
MaTtepuanbHble LEHHOCTWU, UM NepeBode MX Ha Apyryt paboTy, HE CBA3AHHYH C
obcnyxmBaHnemM matepuanbHbIX LLEeHHOCTEN, ob6ecnevnTb NPoBEeAEHNE MEPONPUSTUN
no nepegavye maTepuanbHbiX LEHHOCTEM B COOTBETCTBUM C «PernameHTom
3aKNYEHNST U pacTOPXXEHUA AOoroBopa O NOMIHOW MHAMBMAYaNbHOW MaTepuanbHOn
OTBETCTBEHHOCTM C COTPYAHMKOM TOMCKOrO MOSIMTEXHUYECKOIO YHUBEPCUTETAY,
YyTBEPXXAEHHbLIM NPUKA30M YHUBEPCUTETA;

paccmaTpmBaTb NPEACTaBMEHUA COOTBETCTBYIOLIMX MNPOCPCOO3HbIX OpraHoB O
BbISIBIIEHHbIX  HaApyLUEHUAX TPYAOBOrO  3aKOHOOATENbCTBA WM WHbIX  aKTOB,
cogepXalimx HOpPMbl TPyAOBOro npasa, MNPUHUMATb Mepbl MO YCTPaAHEHWUto
BbISIBIEHHbIX HapyweHurh U1 coobwatb O MPUHATLIX Mepax YKasaHHbIM
npeacTaBUTENAM;

obecneunBatb CaHUTapHO-ObITOBOE OOGCNyXMBaHWe M MeauuMHCKOe obecneveHne
paboTHNKOB B COOTBETCTBUM C TpeboBaHMSMM OXpaHbl Tpyda, a Takke OO0CTaBKy
paboTHMKOB, 3aboneBwKnx Ha paboyem MecTe, B MEOMUMHCKYD OpraHusauuio B
crny4ae HeobXoANMOCTM OKa3aHUSA M HEOTIIOXKHON MEANLIMHCKOWN MOMOLLM;
obecneunBatb paccrnegoBaHMe M y4eT HeCcHacCTHbIX CllydyaeB Ha MpOM3BOACTBE WU
npodeccnoHanbHbIX 3abonesBaHnn, y4eT U pacCMOTPEHUE NPUYNH N OBCTOATENLCTB
cobbITUA, NPUBEALWNX K BOSHUKHOBEHWNIO MUKPOMNOBPEXAEHNN (MUKpoTpasm) (cT. 214
TK PO);

OCYLWECTBMATL Yy4eT U PacCMOTPeHue OOCTOATENbCTB M MPUYMH, NPUBEALUMX K
BO3HWKHOBEHWNIO MUKPOTPaBM pabOTHMKOB;

BO3MeLLaTb Bped, NPUYMHEHHbIN paboTHMKaM B CBSI3W C UCMOSTHEHNMEM UMW TPYAOBbIX
obs13aHHOCTEN;

obecneunTb npoBegeHne obyyeHust pabOTHMKOB MO OXpaHe Tpyda, B TOM u4ucne
obyyeHne ©GesonacHbIM MeTodaMm W npuemMam BbIMONHeHUs1 pabot, obyveHue no
OKasaHUIo NepBOM MOMOLUM MOCTPadaBLUMM Ha MNpPOM3BOACTBE, 0OyyYeHue no
NCNONb30BaHMO (NMPUMEHEHMIO) CPEACTB WMHAMBUAYANbHOW 3alUMTbl, UHCTPYKTaX Mo
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OXpaHe Tpyda, CTaXMpOBKY Ha paboyem Mmecte (4na onpedeneHHbIX KaTeropum
pabOTHNKOB) 1 NMPOBEPKY 3HAHWSI TPEOOBaHUN OXpaHbl TPYAa;

e obecneunTb HegonywieHne paboTHUKOB K  MUCMOMHEHUIO UMW  TPyOoBbIX
o6a3aHHOCTEN 6€3 NPOXOXAEHWUs B YCTAHOBMEHHOM nopsgke obydeHust Mo oxpaHe
Tpyga, B TOM 4ucrie obydyeHus GesonacHblM MeTOoAaM U MpuveMam BbINOMHEHUS
paboT, oby4yeHNsa No okasaHWo NepBOM MOMOLLM NOCTpPagaBLUMM Ha NPOU3BOACTBE,
0o0yyeHus No MCNonb30BaHWIO (MPUMEHEHWUI0) CPeacCTB WHAMBMAYANbHOW 3allUThl,
WMHCTPYKTa)ka no oxpaHe Tpyaa, CTaXMPOBKN Ha pabodem mecTte (4ns onpefeneHHbIX
Kateropun pabOTHMKOB) W MPOBEPKM 3HaHMS TpeboBaHW oOXxpaHbl Tpyaa,
obas3aTenbHbIX  MEOUUMHCKMX  OCMOTPOB,  00A3aTeNbHbiX  NCUXMATPUYECKUX
OCBUMAETENbCTBOBAHWI, @ TaKKe B Criy4ae MeanUNHCKUX NPOTUBOMOKa3aHWUN;

e obecneunTtb WHOpMMpoBaHME paboTHMKOB 06 YCNOBMSIX W OXpaHe Tpyda Ha
paboymx mecTtax, O CyLLEeCTBYIOLLUMX NPOPEeCCUOHanbHbIX PUCKax M UX YPOBHSX, a
Takke O Mepax Mo 3awurte OT BO3OENCTBUA BpedHbIX W (MnnM) onacHbIX
NPOM3BOACTBEHHbLIX  (paKTOpoB, uUMelwmxcd Ha  paboumx  mecrtax, O
nNpeaocTaBnAeMbIX UM rapaHTusaX, nosiararlmxcsa UM KOMMEHCcaumsix U cpencrBax
NHONBMAYaNbHOW 3alUUThI;

e B [eHb YBOJIbHEHMS BblaaTb pabOTHWMKY cBeaeHust 0 cymme 3apaboTka (goxona), B
TOM 4YUCREe Ha KOTOPbIA HAYMCNANUCb CTPaxoBble B3HOCLI, CYMME HauMCIEHHbIX
CTpaxoBbIX B3HOCOB B COOTBETCTBMM C 3akoHogaTenlbcTBOM Poccunckon depepaumm
0 Hanorax u cbopax;

e KOMUW cBeAEeHWN, NPedyCMOTPEeHHbIX NMyHkTamu 2 n 8 crtaten 11 degeparnbHoro
3akoHa ot 01.04.1996 N 27-®3 (pea. ot 28.12.2022) "O6 wvHAMBMAOYaNbHOM
(nepcoHnduLMpoBaHHOM) y4eTe B cuctemax o00643aTtenbHOro  NEHCUOHHOTO
CTpaxoBaHus 1 0bs3aTeNibHOro coumanbHOro ctpaxoBaHusa" (C U3M. 1 gon., BCTyM. B
cuny ¢ 01.03.2023), nepepatotcs paboTHUKY B CPOK HE NMo3gHee Tpex KaneHaapHbIX
AHEeWn co AHA ero obpalleHus;

e WHdOpMMpOBaTbL PabOTHMKOB B YCTAHOBIIEHHOM Mopsiake o6 ycTaHoBke U paboTe
CUCTEM BUOEOHABNIOOEHUA C YKa3aHWEM MPUYUH, NOCIYXMBLUMX OCHOBaHWEM OIS
BeAeHMs BUAeoHabnogeHns Ha paboumx mectax paboTHUKOB.

e YCTAHOBUTb TabnMYkKM B MOMELLUEHMAX, [Ae pPacrnosfioXeHbl  BuAEOKaMeEpbI,
NHopMUpYIOLLME pabOTHMKOB O BEAEHNN Ha pabounx MecTax BUAEOHabNoaeHS;

e MPUHATbH JOKaNbHbIN HOPMATUBHLIA aKT, pernameHTUpyowmin BuaeoHabnogeHue,
onpegenue B HEM LIENN YCTAaHOBKM CUCTEMbI BUAEOHA0MNAEHNS, MecTa pasMmeLLeHuns
BMAEOKaMep, CNUCOK COTPYAHWKOB, OTBETCTBEHHbIX 32 MOHTaX W OBCnyxuBaHue
annapatypbl, NOPSAOK U CPOKN XPaHEHUSI OaHHbIX BUOEOCBHEMKMU, KPYr OOSMKHOCTHBIX
nnu, UMeLLMX OOCTYN K BUAEO3anncsam, u T.4.;

e OTCTPaHATb OT paboTbl paboOTHMKOB B cCryyasx, NpeayCMOTPEHHbIX TpyaoBbiM
KOAEKCOM, MHbIMW HOPMATUBHLIMW NPaBOBbLIMKU akTamu PO;

e NpenocTaBnaTb paboTHMKaM NpeaycMoTpeHHble TpyaoBbIM KOLEKCOM rapaHTum npu
NPOXOXAEHUN ancnaHcepmnsaumnm;

e VCMNONHATb UHble 006A3aHHOCTW, NPeayCMOTPEHHbIE TPYAOBbIM 3aKOHOO4ATENbCTBOM,
WHBIMW HOPMAaTUBHbIMW MNPABOBbLIMW aKTamMu, COAEPXaLlUMMU HOPMbl  TPYAOBOrO
npaea, KonnekTmeHbIM JOFOBOPOM, COrfaLlleHNAMMN, NTIOKanbHbIMU TPYAOBbLIMU akTamm
“ TPy4OBbIMU OrOBOPAMM.

3. OcHoBHbIle npaBa U 0693aHHOCTU PabOTHMKOB
ToMcKOro nonIMTEXHNYECKOro yHMBepcuTeTa

3.1. PaboTHWK nmeet npaeo Ha:
e 3aKNiOYeHVe, U3MEHEHWe U pacTopXXeHue TPyAoBOro [OroBopa B nopsgke U Ha
YCINOBUSIX, YCTAaHOBIIEHHbIX TPYAOBbLIM 3akoHoAaTenbcTBOM Poccuiickon denepaunu;
e npepgocTtasrieHne emy paboTbl, 0OyCrnoBNEeHHON TPY4OBbIM LOrOBOPOM,;
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3.2.

obecneyeHne ycrnoBuMrM AONA OCYLWECTBAEHUA  CBoenW  npodbeccroHanbHOM
AeaTenbHOCTM M pabodyee  MeCTo, COOTBETCTBYKOLIEE  FOCY4apCTBEHHbIM
HOpMaTMBHbIM TpeboBaHWAM oOXpaHbl TpyAa W YCRAOBUSM, NPeayCMOTPEHHbIM
KONIEKTMBHbLIM JOrOBOPOM;

BbIOOp MeTodoB M CpencTB, Hambonee MOMHO OTBEYaloWmx ero MHAnBMAyanbHbIM
CrnocoBHOCTAM 1M obecnevnBatoLLnX BbICOKOE Ka4e€CTBO BbINOMHAEMbIX paborT;
CBOEBPEMEHHOE 1 B NOSTHOM 06beme nosnyveHne 3apaboTHOM NaTbl B COOTBETCTBUM
CO CBOeW KBanudukauuewn, CIIOKHOCTbIO Tpyda, KOMUMYECTBOM W Ka4vyeCTBOM
BbINOSIHEHHOW paboTbl ABa pa3a B mecal, (10 n 25 ynucna mecaua);

oTablX, obecneyvMBaemMbll YCTAHOBMEHWEM HOPMasrbHOW MPOLOIMKUTENBHOCTU
paboyero BpeMeHu, cokpalleHHoro paboyero BpeMeHun gnsa otaenbHbIX npodeccum
N KaTeropui pabOTHMKOB, MPEAOCTaBMEHNEM eXeHedenbHbIX BbIXOAHbLIX AHEWN,
HepaboumMx NpasgHUYHbIX HEN, ONSTAaYnBaAEMbIX €XKEroaHbIX OTMYCKOB;

nosly4eHme OOCTOBEpPHOM MHGOopMaLmmM 0O yCrioBusiX U OxpaHe Tpyda Ha pabodem
MecCTe, O CyLeCTBYILEM pUCKe MNOBPEXOEHUA 300pOBbs, O Mepax Mo 3awumte oT
BO34EeNCTBUSA BPpeAHbIX M (UN1) OnacHbIX NPOU3BOLCTBEHHbLIX (PAKTOPOB;

NoAroTOBKY W AONOMHUTENbHOE npodeccnoHansHoe obpasoBaHMe B MNOpsAKe,
YCTaHOBIIEHHOM TPYAOBbIM 3akoHogaTenbcTtBoM Poccuinckon depepauumn v UHbIMU
denepanbHbIMN 3aKOHaMU;

BeaeHne KonnekTuBHbIX NeperoBopoB M 3aknioyeHne KonnekTMBHbIX JOroBOPOB M
cornaleHnn 4yepes CBOMX nNpeacTtaBuTenen, a Takke Ha WHopMauuw o
BbINOSIHEHUM KONnekTMBHOro AorosBopa, CornalleHni;

3aWmMTy CBOMX TPYAOBbIX MpaB, CcBOOOO W 3aKOHHbIX WHTEPECOB BCEMWU He
3anpeLLeHHbIMN 3aKOHOM cnocobamu;

paspelleHne NHANBMAYanbHbIX U KONNEKTUBHbLIX TPYAOBbLIX CMOPOB;

NUYHOE y4yacTue WNU y4vactve 4epes3 CBOUX MpeacTtaBuTeNerM B pPacCMOTPeHuu
BOMPOCOB, CBAA3aHHbIX C obecneveHnem 6e3onacHbIX yCroBuin Tpyaa Ha ero pabovem
MecTe, W B paccrnegoBaHUM npoucliedwero C HUM HeCcYacTHOro cnyyas Ha
Npoun3BoACTBE MM nNpodeccMoHanbHOro 3abonieBaHus, a Takke B PacCMOTPEHUM
NPUYNH n  obCcToATENBCTB  COObLITUA, npuBegWwmnx K  BO3HUKHOBEHWUIO
MUKponoBpexaeHun (Mmkpotpasm) (cT. 216 TK PO);

BO3MeELleHME Bpeda, MNPUYMHEHHOIO €My B CBS3M C WCMOSIHEHWEM TPYyOOBbIX
0b6s3aHHOCTEN, U KOMMEHcauuio MopanbHOro Bpeda B MNopsagke, YCTaHOBMEHHOM
TPYQOBbIM 3akoHogaTenbcTtBOM Poccunckon denepaummn n nHbiMn dpegepanbHbIMy
3aKoHamu;

obssaTtenbHOe couuanbHOe CTpaxoBaHWe B cryvasx, MpegyCMOTPEHHbIX
deaepanbHbIMU 3aKOHaMK;

npegocTtaBneHne nNpegycMOTPEHHbIX  TpygoBbIM — KOOEKCOM  rapaHTuin  npu
NPOXOXOEHUM ANCNaHcepU3aLmm;

WHble npaBa, npPeayCMOTPEHHblE TPYAOBbIM 3aKOHOAATENIbCTBOM WM UHbIMMU
HOPMaTUBHbLIMA MPABOBbIMW aKkTamMu, COAEpXaliuMuM HOPMbl TPy4OBOro npasa,
nokanbHbIMM HOPMaTUBHbIMM aKTaMu, TPYAOBbIM [OrOBOPOM, KOJFIEKTUBHbLIM
AOroBOPOM U COrfNaLleHNAMM.

PaboTHuK 0053aH:
e [0BPOCOBECTHO WUCMONHATL CBOM TPyAOBble 00513aHHOCTM, BO3NOXEHHblE Ha HEero

TPYOOBbIM  [OFOBOPOM, CBOEBPEMEHHO W TOYHO WCMOMHATL  pacropsiKeHust
agMUHUCTpaLUK;

e CBOEeBpeMEHHO U CaMOCTOATEeJIbHO 3HAaKOMUTbCA C J1OKalilbHbIMXU HOPMaTUBHbIMU

aktamu TI1Y:

- yCTaHaBNuBalLLMMN NPaBOBOW CTATyC YHMBEPCUTETA, PYKOBOACTBA U CTPYKTYpbI
YHUBEpPCUTETA; PErynmpyroLwMMn noxapHyto 6e30nacHoOCTb, MHGOPMAaLMOHHYHO
6e30MacHOCTb, AaHTUTEPPOPUCTUYECKYHD  3aLMLEHHOCTb, NPOTUBOLAENCTBUE
Koppynuuu n oxpaHy Tpyaa;
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- OTHOCALMMUCS K WCMOMHEHUIO [OOMMKHOCTHbIX 00si3aHHOCTEN paboTHMKa W
perynupyowmmm TpyaoBble npaBa n ob6s3aHHoOCTH paboTHuka TITY, B TOM yucne
nocpeacTBOM O3HAKOMJSIEHUS C HUMU Ha odouumansHom cante TIY, B NM4HOM
kabuHeTe COTpyaHWKA, M B pasgene «HOPMaTUBHbIE [AOKYMEHTbI» Ha
KopnopaTusHomMm cante TI1Y;

cobntogatb TpeboBaHMA NOKaNbHbIX HOPMATMBHbIX akToB TI1Y, oTHOCAWMXCA K

MCNOSTHEHWUIO OOMKHOCTHBIX 06A3aHHOCTE paboTHMKA U perynupyowmx TpyaoBble

npaBea u obsasaHHocTM pabotHuka TIY, M HeCcTm OTBETCTBEHHOCTb 3a WX

HecobnioaeHne B COOTBETCTBMM C 3aKkoHoAaTenbcTBoM Poccuinckon denepaumm;

eXedHEeBHO B paboune OHM 3axoauTb B KOPNOPATUBHYK SMNEKTPOHHYK MOYTY AN

NPOYTEHNSA N OTPABOTKN NOMYYEHHbBIX COOBLLEHNI (YBEAOMITEHNI);

cobnogatb HacTosLMeE NpaBuia BHYTPEHHEro Tpy40BOro pacrnopsaka;

cobnogatb TPyAOBYHO AUCUUNINHY;

BbIMOSHATbL YCTAHOBMEHHbIE HOPMbI TpyAa (TPyAoBble 0653aHHOCTN);

npy nNpekpaweHnn TPYAOBbIX OTHOLIEHWA WNM nepeBoge Ha Apyryio paboTy, He

CBSI3aHHY0 C 06CnyXnBaHMeM MmatepuanbHbIX LEeHHOCTEN, Nepedatb MatepuarnbHble

LLEHHOCTWN B COOTBETCTBMM C «PernameHToM 3aknio4eHnsi 1 pacTOpPXXEeHMS JoroBopa o

NOSIHOM WMHAMBMAYANbHOW MaTepuarnibHON OTBETCTBEHHOCTM C paboTHMKOM TOMCKOro

NONMUTEXHUYECKOrO  YHMBEpPCUTETa», YTBEPXAEHHbIM npukasom TIMY  (ans

paboTHMKOB, 0OCNYyXMBaKOLWMX MaTepPUanbHbI€ LLEHHOCTN);

cobniogate TpeboBaHMA NO oxpaHe Tpyaa u obecneveHuto 6e3onacHoCcTM Tpyaa,

NpoOXoauTb B YCTAHOBMNEHHOM nopsiake obyyvyeHMe No oxpaHe Tpyda, B TOM 4uche

oby4yeHne 6GesonacHbiM MeTogaMm M npuemMam BbiNonHeHUs paboTt, oby4veHne no

oKas3aHWlo NepBOM MNOMOLUM MOCTpadaBWMM Ha NPOU3BOACTBE, OOyyYeHue no

MCNONb30BaHUIO (NMPUMEHEHWNIO) CPeACTB MHAMBUAYANBHOW 3alUMTbl, MHCTPYKTaX Mo

OXpaHe Tpyda, CTaXuMpOBKY Ha paboyeM MecTe (Ons onpedeneHHbIX KaTeropun

paboOTHMKOB) N NPOBEPKY 3HaAHUA TpeboBaHM OXpaHbl TpyAa;

npoxoauTb B CryyasX, NpeayCMOTPEHHbIX 3aKkoHoOaTenbCTBOM, obsa3aTernbHble

npeaBapuTenbHble (MpW MocTynfeHnn Ha paboTy) u nepuogudeckne (B TeyYeHue

TPyOoBOW [OeATENbHOCTU) MeOULMHCKME OCMOTPbl, BHeEoYepedHble MeauUMHCKME

OCMOTpbl NO HanpaeneHuto paboTogaTtens, obsizaTenbHble MCUXMaTpPUYECKNE

OCBUAETENbCTBOBAHUS;

NpaBubHO NPUMEHATbL CPeACTBA MHAMBUAYANBHOW U KONMNEKTUBHOW 3aLLMTbI;

nogaepxmeaTb cBoe paboyee MeCTo B NOpsSiAKE U YMCTOTE;

BECTU cebs BEXITMBO M HE AonycKaTb:

— rpyboro noBeaeHus;

— nmoboro Buaa BbICKasblBaHWA M OEWUCTBUIA OUCKPUMMHALMOHHOIO Xapakrtepa no
npusHakam nomna, BO3pacTa, pacbl, HaAUMOHANbHOCTW, $3blka, rpPaXaaHCTBa,
coumanbHOro, UMyLLLECTBEHHOIO WU CEMEWHOrO MOSIOXKEHUS, NMONUTUYECKUX WUNN
PENUrMO3HbIX NPEeANnOYTEHNN;

— Yrpo3, OCKOpPOWUTENbHbLIX BbIPAXEHUA UMK Pennuk, OEeWCTBUN, NPEenATCTBYHOLLMX
HOpMarbHOMY OBLLEHMIO UMW MPOBOLUPYHOLLMX NPOTUBOMNPABHOE NOBEAEHNE;

cobnogate 3anpet paboTogaTensa  Ha  MCMNOMb30BaHWE B JIMYHBIX  LEenax

WHCTPYMEHTOB, NPUCNOCOONEHNA, TEXHUKM, 000pyaOBaHMSA, OOKYMEHTAUUW U WHbIX

CpeAcTB, B TOM 4vncrie cetn MHTepHeT, npegocTaBreHHbIX pabotogartenem paboTHUKY

ANSA NCNOSNTHEHUSA TPpyaoBbIX 06A3aHHOCTEN;

cobntogath 3anpet paboTogatens Ha KypeHue B NMoOMeweHusiX n Ha obbektax TI1Y

BHe 000pyaoBaHHbIX 30H, NpeAHa3Ha4YeHHbIX AN 3TUX Lenew;

cobnogaTh 3anpet pabotogaTtens Ha ynotpebneHue B pabodee Bpems ankorosbHbIX

HaMUTKOB, HAPKOTMYECKNX N TOKCUYECKMX BELLECTB;

cobntogaTb NpaBuna BHELLHEro B1aa, yCTaHOBIEHHble paboToaaTenem;

cobntogaTb AeNCTBYOWNIA Yy paboTogaTensi KOHTPONbHO-NPOMYCKHOW PEXNM;

B CNnyyae HeBbixoda Ha paboTy B CBA3N C BPEMEHHOW HETPYAOCNOCOBHOCTLIO UMK MO

WHOW  MpuUYMHE  He3aMeanuTenbHO  U3BECTUTb O  MpUYMHAX  HeBbIXoda
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HenocpeacTBEHHOrO pykoBoauTenst nobbiM JOCTYNMHbIM cnocobom (no TenedoHy, no
3MIEKTPOHHOM NOYTE, MHbIM CNOCOBOM);

coobuaTtb paboTogaTento 0 Noy4YeHNN MUKPOTPaBMbI;

BGepexXHO OTHOCUTLCH K UMYLLECTBY yHMBEpCUTETA U OpYyrMx paboTHUKOB, NpaBUSIbHO
nucnonb3oBatb  NPOU3BOACTBEHHOE 0bOOpygoBaHWE, WUHCTPYMEHTbI, Cblpbe U
Matepuanbl, CcrneguTb 3a WUCNPaBHOCTbID  MCMOMb3yeEMbIX 00OpyaooOBaHUS WU
WHCTPYMEHTOB B npefeniax BbIMOfIHEHUSA CBOEW TPyL4OBOM (PYHKUUKM, MCNONb3oBaTb U
npaBuibHO NPUMEHATbL CPeacTBa NHANBMAYANbHOW N KONNEKTUBHON 3alUUThI;
npusHaBaTb COGCTBEHHOCTbIO  YHMBEpPCUTETa  MHTENneKTyanbHble  pa3paboTku
(cnyxebBHble pes3ynbTaTbl MHTENNEKTyanbHON OeATeNbHOCTM,  BKoYas Hay4HO-
TEXHUYECKYIO NPOAYKUMIO, Un306peTeHns, npoMbilfeHHble o6pasubl, Mone3Hble
MOAENN, «HOY-Xay», a Takke nporpammbl ana 9BM, 6a3bl AaHHbIX U NHbIE CRY>KeOHbIe
npovsBeneHns), cos3daHHble MM B YHMBEpcuUTeTe B peayrbTaTe BbIMOMHEHUSA
NopyYeHHbIX paboT B nepuon AeNCTBUA JOroBoOpa;

B TeYeHMe Tpex KaneHdapHbIX OHEW NpeaocTaBnAaTb B OTAEN KagpoB YHUBEpCUTETA
UHdopmMaumo 06 M3MeHeHun amMmunnuKn, UMEHU, OTYECTBa, CEMEWHOrO MOSOXEHMS,
MecTa >KUTenbCTBa, rpaXdaHCTBa, O CMEHe nacnopta, WHOro [OOKYMEHTa,
yAOCTOBEPSIOLLErO JIMYHOCTb, YyTepe CTPaxoBOro cCBMAeTenbCTBa 006s3aTenbHOro
NEHCMOHHOIo CTPaxoBaHUA N OPYIrMX, BHOBb NOSTYYEHHbIX AOKYMEHTAX;

CBOEBPEMEHHO OMoBeLlaTb agMUHUCTPALMIO YHUBEPCUTETA O HEBO3MOXHOCTWU MO
YBaXXMTENbHbIM NPUYNHAM BbINOMHATL 06YCNOBAEHHYO TPYA0BbIM 4OrOBOPOM paboTy;
cobniogate npaBuna MUCNoONb30BaHUSA M He pasrnalleHust CBEAEHUN, COCTaBNSAOLLNX
rOCyAapCTBEHHYK TarHy, W KOH(MAeHUManbHOW WHOPMaUUK, B TOM 4uchne
MHOPMaUMM O MepPCOHarnbHbIX [AaHHbIX pPaboTHUKOB, OOyYalLWMXCA, U UHbIX
Ccyb6beKTOB NepcoHanbHbIX AaHHbIX TI1Y, cTaBWMX N3BECTHLIMU MPU OCYLLECTBNEHUN
JOIMKHOCTHbIX 00AA3aHHOCTEWN;

obecneunBaTtb KOHGUAEHUMaNbLHOCTL Naponen goctyna k UMK COY[ u kntoven 3r1;
cobniogate npasuna u TpeboBaHus ocywectBneHna KOOO B TIY B cnyyae
nepexoga ¢ pabotogatenemMm Ha B3aumogencteBme nocpegcteom KOO, c¢
BbIMONTHEHNEM MpPU 3TOM (PYHKUMIN, NPeayCMOTPEHHbIX NOKanbHbIMWU HOPMAaTUBHbLIMN
aktamu TIY o KOO B TI1Y;

cobnogaTtb TpeboBaHUA CaHUTaPHbIX HOPM W NpaBui, MHCTPYKUMUA MO OXpaHe Tpyaa u
npasus No pagnaumMoHHON, NOXKapHOM N 3NeKTpobe3onacHoOCTy;

He3ameanuTenbHo coodWmnTb HenocpeacTBEHHOMY pyKOBOAMTESO nnoéo
aAMUHUCTPaUMn O NBO N3BECTHOM EMY CUTyaLMW, YIPOXaKLWEN XU3HU N 30OPOBbLI0
nogen, o HapyweHunm paboTHMKaMn W OpyrMMy  NuuamMy, y4acTBYWOLWMMU B
NPON3BOLCTBEHHON AEATENbHOCTM paboTtogartensi, TpeboBaHMM OxpaHbl Tpyaa, o
KakQoOM M3BECTHOM eMy HeCcHaCTHOM crlydae, NpoucCLUIeaLeM Ha NPOU3BOACTBE, U
00 yxyaLeHUn COCTOSAHUSA CBOEro 340POBbs, B TOM YMCI€ O NPOSIBNEHUN MPU3HAKOB
npodeccrnoHanbHoro 3aboneBaHusi, OCTPOro OTPaBIEHUS;

HemMegneHHO  u3BellaTb CBOEro  HEenocpeaCcTBEHHOro  pykoBoautens  nnbo
aAMUHUCTPALMIO W OTAEN OXpaHbl Tpyda O KaXAOM HecYaCTHOM crydae Ha
NPOW3BOACTBE;

€XerogHo npefocTaBnsaTb B OTAEN KagpoB HoBble CnpaBkvM O HannymMu (OTCYTCTBUW)
cyoMmoct u (Mnun) dhakTa yYronoBHOro npecnefoBaHuMst nMbo O npekpalleHuu
YrONOBHOIO MpecriegoBaHus No peabunutmpylowmnmMm ocHoBaHuaM. PaboTHukam u3
yucna npodpeccopcko-npenogaBaTenbCckoro cocTaBa nNpPenoCTaBnATb YKa3aHHble
CnpaBKkM B anperie-mMae TeKyLlero roga, a paboTHMKaM M3 4YucCna WUHbIX KaTeropum
nepcoHana B ceHTAbpe-aekabpe TekyLlero roaa;

He pasrnawaTb CBeAeHUS, ABMAIOLWMECS roCya4apCTBEHHOM UK Criy>kebHoM TanHon, U
nepcoHanbHble AaHHblE PaOOTHUKOB;

He3aMennmMTenbHO MHAOPMUPOBaTbL CBOEr0 HEMOCPEACTBEHHOrO pPyKOBOAUTENS O
KntoveBbIX (KPUTMYECKUX) TOYKax BpeMeHW, COObITUIA unn Oenctsun, TpebyroLmnx
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yrnpaBrieH4YecKoro pelweHnsa, Bo usbexaHume notepb (B T.4. penyTauMOHHbIX) WK
3artpart (oMHaHCOBbIX, TPYAOBbLIX U Ap.);

nogaepXxmBaTb UMUK YHUBEPCUTETA;

npu npekpawieHuM TPydoOBbIX OTHOWEHUW nepegatb pabotogatento  Bce
HaxoOMBLUMECA B €ro pacnopskeHUM OOKYMEHTbl M MaTepuanbHO-TEXHUYECKME
LEeHHOCTKN, cneuogexay, OubnuoteyHble HocUTENM MHGPOPMAaUMK, SNEKTPOHHbIE
undpoBblie NoanNucK, OOBEPEHHOCTU, Nponycka Ha oObekTbl yHMBepcuTeTa, U T.0.,
nognucatb  06XOAHOM NUCT B COOTBETCTBUM C «PernmameHToM SneKTPOHHOro
AOKyMeHToobopoTa No 0dOPMIIEHNIO, COrMacoBaHUO W NoANMcaHuio 06XOAHOro
nncTtay;

NCNOJSHATb MHble 0051I3aHHOCTUN, NPeaYCMOTPEHHbIE TPYAOBbIM 3aKOHOAATENBbCTBOM U
WHBbIMW HOPMAaTMBHbIMW NPaBOBbLIMW akTaMu, COAEPXKaLLMMN HOPMbI TPYAOBOro Nnpaea,
NOKanbHbIMW  HOPMAaTUBHLIMW  akTamu, TPyAOBbIM  AOroBopoM, KOnneKkTMBHbIM
AOroBOPOM U COrnalleHUsIMK.

[omKHOCTHbIE 006s13aHHOCTH pa6OTHI/IKa YHUBEPCUTETA onpenendrTcd OOJIKHOCTHbIMA
MHCTPYKUMAMKN, YTBEpPXAEHHbIMM B YCTAHOBJIEHHOM nMopdAdKke, a TakKkkKe npukasamu,
pacnopaxeHnaMmm m NHbIMU JNoKaJibHbIMXU HOPMaTUBHbIMW aKTaMn Thy.

4.1.

4.2.

4.3.

4.4.

4.5.

4.6.

4. Pabouee BpemMs 1 ero ucnosb3oBaHue

PaboTHMkam yHuMBepcuTeTa YycCTaHaBnMBaeTCs MNATUAHEBHAs WKW LWeCTUOHEeBHas
paboyasn Hegens NPOLOMKUTENBHOCTLIO He Bonee 40 YacoB B HeQENHO.
MpooomknTenbHOCTb paboyero AHA npu NATUAHEBHOM paboden Hegene cocTasBnseT
8 yacoB 15 MuHyT. B npeasbixogHble OHU (NATHWULA) NPOLOSMKUTENBHOCTL paboyero
AHA — 7 Yacos.

MpogonmkntenbHocTb paboyvero gHA nNpu wecTugHeBHon paboyen Heagene cocrtaBnseT

7 4acoB. B npeaBbixogHble AHM (cybboTa) NpOAOSKUTENBHOCTL paboyvero OHA —

5 yacos.

Bpemsa Hayana n okoH4aHnsa paboyero gHs U 0b6egeHHOro nepepbiBa ycTaHaBNMBaeTCS:

e Ons paboTHUKOB C NATUAHEBHOM paboden Hegenenm — Hayvano pabotbl B 8 4ac.30
MMWH., OKOH4YaHne paboTbl B 17 yac. 45 mMuH, obeaeHHbIn nepepbiB ¢ 13 yac go 14
yac., B npeaBbIXogHble AHU (NATHULA) OKOHYaHue paboTbl B 16 yac. 30 MuH.

e N5 pabOTHMKOB C LUECTUOHEBHOM paboden Hegenen - Hadano pabotel B 8 yac. 15
MWH., OKOH4YaHne paboTbl B 16 4Yac. 15 MuH., obeaeHHbIN nepepbiB ¢ 13 yac. go 14
yac., B NpeaBbIXogHble AHN OKOHYaHMe paboTbl B 14 4yac. 15 MuH.

[ns negarormyeckmx paboTHUKOB yCTaHaBNMBaeTCH WecTMaHeBHaa paboyas Hegend ¢

NPOLOIMKUTENBHOCTLIO paboyero BpeMeHn He 6onee 36 YacoB B HeEAENMHO.

B npegenax pabo4yero BpemeHu npenogaBaTtenu OOSMKHbI BECTU BCe BuAbl y4ebHOM,

y4ebHO-MeTOANYECKON, OpraHM3aUnoHHO-METOANYECKON, Hay4YHO-MUCCenoBaTENbCKON,

BOCNUTaTENbHOM U ApyronM paboTbl, BbiTeKalowen U3 AOSMKHOCTHOW MHCTPYKUMW MO

3aHMMaeMON [OOSMKHOCTW, TPyAOBOro AOroBopa M WHOMBMAyanbHOro nnaHa. Pexum

BbIMNOMHEHUs y4yebHOM paboTbl perynupyeTca pacnucaHuem Yy4ebHbIX 3aHATUR.

BbinonHeHne npenogaBaTenem 00653aHHOCTEN, CBA3aHHbLIX C y4ebHO-MeTOoANYECKON,

Hay4YHO-UCcneaoBaTenbCKON, OpraHn3auuMoHHOM, BOCNUTATENbHOM W MHOM paboTon,

npenycMOTPEHHON TPYAOBbIM [LOrOBOPOM, OCYLIECTBMASETCA B COOTBETCTBUM C

WHOMBMAYaNbHbLIM  Mf@HOM  npenogasatensa Ha paboyem MecTe, B MecCTe

pacrnonoXeHnsi  COOTBETCTBYIOLWIEro  CTPYKTYPHOro  nogpasgenennsa nmbo  no

COrnacoBaHuio C HenocpeacTBEHHbIM pykoBoguTenem ANCTaHLUMOHHO.

MHagnengyanbHbii nnaH paboTbl NpenogaBaTensi CornacoBbIBAETCA U YTBEPXKAAETCA Ha

yyebHon roa B ycTtaHoBneHHoM nopsigke. OTka3 npenogasBaTtenia OT corfacoBaHus

WHOMBMAyanbHOro nnaHa pabotel odopmnseTrca aktom. [lpenogaBatenb, He

cornacHbeln ¢ o6bemMom paboTbl, onpefeneHHbIM NHOUBUAYAlNbHLIM MNSIaHOM, Brpase

obxanoBaTb OENCTBUA PyKOBOAMTENSA OTAENEHNS (LLKOSbI) B yCTAHOBNEHHOM MOPSAKE.
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4.7.

4.8.

4.9.

4.10.

4.11.

4.12.

4.13.

4.14.

4.15.

4.16.

KoHTponb 3a cobniogeHvem pacnucaHusi y4eOHbIX 3aHATUM KU 33 BbINOSIHEHNEM
WHOMBMAYANbHbLIX MMaHOB W TPyAOBbIX [AOMOBOPOB nefarornyecknx paboTHUMKOB
OCYLLIECTBMNSAETCA PYKOBOAMTENSMU OTAENEHNA, OUPEKTOPaMM LLIKOS.

Ona nuy, 3aHaTbix Ha paboTax ¢ BpegHbIMW M (MKM) ONACHBIMU U UHBIMKU OCOOLIMMK

YCNoBUAMMU TpyAa, yCTaHaBnnBaeTcs COKpaLLEHHbIN pabounn OEHb

N cokpawleHHass paboyas Hegens B COOTBETCTBMM C  AEWNCTBYHOLLMM

3aKkoHogaTenbCcTBOM M KonnekTuBHbIM A0OroBopoM (No pesynbTataM creuvanbHOn

OLIEHKM Tpyaa).

PaboTHMKkam yHMBepcuTeTa, 3a MCKMOYEHNEM KaTeropuin nepcoHana, nepevncrieHHbIX

B N.4.11 HacTosawmx MpaBun, ycTaHaBnMBaeTca NATUAHEBHasn paboyas Hegens.

Mo cornacoBaHuio ¢ NPOdCOK3HOM OpraHusaumen paborogartens MOXeET YCTaHOBUTb

APYron pexum paboyero BpEMEHU, B TOM YUCHEe BPeEMS Hayana, OKOH4YaHus pabo4yero

AHSA 1 06eaeHHoro nepepbiBa.

LlectaHeBHasa paboyasa Heagenst yctaHaBnMBaeTCs:

e neparornyeckmm paboTHUKawMm;

paboTHMKaM, CBSA3aHHbIM ¢ obecneyeHnem y4ebHOro npouecca;

ABOpHMKaM, rapgepobLukam, rpysdmkam, pabovmm no 6naroycTponcTBy, TEXHUKAM;
CTapLwnm gexXypHbiM oTaena 6e3onacHoOCT 06BHEKTOB;

MeguunHcknm paboTHnkam ®OK ¢ baccenHoMm.

Bpemsa Hayana n okoH4aHua pabodero oHA M obegeHHoro nepepbiBa paboTHUKaAM

OCO un OYK ycrtaHaBnuBaeTca pacnopshkeHnamum HadanbHukos OYK n OCO c yyeTom

MHEHUS NpogCcoto3HoM opraHmsaumm TITY.

Ana paboTHukoB oTAena 6e3onacHOCTM OOBLEKTOB YycTaHaBnvBaeTcs 0b6efeHHbIN

nepepbiB npogormkutensHocTeto 30 MUHYT B cyeT paboyero BpemeHun. Paspellaetcs

npuem NULLM HENOCPEACTBEHHO HA paboyeM MecTe C BeaoMa HayanbHuKa oTaena.

[na paboTHWKOB OTAENa KaapoB yCTaHaBNMBaeTCa NATUAHEBHAs paboyvas Heaens.

Hayano paboTtbl B 8 4acoB, okoH4YyaHue paboTbl B 17 yac.15 MuH., obeneHHbIn

nepepbiB ¢ 13 vac. oo 14 vac. lNarHuya: Havano paboTbl B 8 4acoB, OKOHYaHWE

paboTbl B 16 yac., o6eaeHHbIN nepepbiB ¢ 13 yac. Ao 14 yacos.

Bpemss Havana wn oOKoH4YaHuMa paboyvero pgHA wn  obedeHHoro nepepbiBa

yCTaHaBnmBaeTcsa Ans y4ebHo-BCnomMoraTtenbHOro nepcoHana, paboTatoLlero:

e O LecTuaHeBHOM paboyen Hegene: Hayano paboTtbl B 8 Yac.15 MUH., OKOH4YaHue
pabotel B 16 4ac.15 muH., obegeHHbIn nepepbiB ¢ 13 yac. o 14 4ac., B
npenBbIXOAHbIE OHM OKOHYaHue paboTbl B 14 yac.15 MuH.;

e MO0 NATMAHEBHOW paboyen Hepene: Havano paboTtbl B 8 yac.15 MMH., OKOH4YaHue
B 17 4yac.15 muH., obeageHHbIn nepepbiB ¢ 13 yac. Ao 14 yac., B npeaBbIXogHble
AHWN OKOH4YaHue paboTbl B 16 yac.15muH.

Pexnm paboyero BpeMeHun, B TOM YUCre BPeEMSI Havana, OKOH4YaHus paboyero OHs

n obeneHHoro nepepbiBa B KOPrmHCKOM TEXHOMOrMY4eckoM MHCTUTYTE (unmane) TIY,

yCcTaHaBnmBaeTca npukasoMm gupektopa HOTW ¢ yyeToM MHeHUA NpOdCO3HON

opraHusauuu.

PaGoTHukam  yHMBepcuTeTa, AONIMTENbHOCTb  paboTbl  KOTOPbIX  MpeBbllaeT

AONYCTUMYI0 NPOLOSMKUTENBHOCTb €XeQHEBHOM paboTbl, MOXET BBOAUTLCA PEXUM

cMeHHocTu. [lepeyeHb nogpasgeneHuin M OOIMKHOCTEN, paboTawwmx B pexume

CMEHHOCTU, MMEKLWMX CYMMMUPOBaHHbIA Yy4eT paboyero BpeMeHu, YTBEpXOaeTcs

nokarnbHbIM HOPMaTUBHbLIM aKTOM.

"pachvk CMEHHOCTM Ha YYETHbIN NEpuoa YTBEPXKOAETCA PYKOBOAUTENEM CTPYKTYPHOIO

nogpasgeneHns ¢ y4eToM MHEHUs npodCO3HOM oOpraHm3aumMm W MNUCbMEHHO

AOBOOUTCA OO0 cBedeHuss paboTHMKa He no3gHee, YeMm 3a OAWMH Mecsl OO BBEOEHUS

€ero B gencraeue.

Pexnm paboyero BpemeHu, B TOM YMCIe BPEMSI Hadana, oKOH4YaHus paboyero aHs,

obeneHHoro nepepbiBa W NpeaocTaBnNeHMe BbIXOOHbIX [AHEN B COOTBETCTBUM

C rpadMkoM CMeHHOCTM paboTbl, YyCTaHaBnMBaeTCA paboTHMKaAM CcrneayrLwmnx

CTPYKTYPHbIX Nogpa3aeneHnii yHmBepcuteTa:
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4.17.

4.18.

4.19.

4.20.

4.21.

4.22.

41.1.

e paboTHMKaM Hay4HO-TexHuYeckon 6ubnmotekn (HTB), 3aHaATbIM B npouecce
61MBnMoTeYHO-MHGPOPMaLMOHHOIO 0bcnyxmBaHua — npopektopom no Ofl ¢ y4etom
MHeHNsA NpodrCcoro3Hom opraHusaumn TI1Y;

e paboTHukam geTckoro caga TI1Y - 3aBegyoWwmMM ETCKMM CaaOM C Y4ETOM MHEHUS
npodcor3HON opraHusaumn TI1Y;

e WHbIM paboTHMKaM yHMBepcuTeTa, ONUTENbHOCTb PaboTbl KOTOPLIX MpeBblaeT
AONYCTUMYIO  MPOAOIDKUTENBHOCTL  €XegHEeBHOW paboTbl - pPyKOBOAUTENAMM
CTPYKTYPHbIX NoAapasaesieHnin ¢ y4eToM MHeHUst Npodcoo3Hom opraHmnsaumm TITY.

e BOAUTENAM AEXYPHOro aBTOMOOUIISA, NMPOLAOIMKUTENBHOCTL CMEHbI KOTOPbIX Boree
8 yacoB, ycTaHaBnuBaeTcsa OBa nepepbiBa And otabixa v nutaHus no 30 MUHYT
(o6en, yxwuH). MpoOomKUTENBHOCTb BPEMEHM E€XEAHEBHOro OTAblXa BMECTe CO
BpPEMEHEM nepepbiBa NS OTAbIXa M MUTAHUA OOSMKHbI ObiTb HE MEeHee OBOWHOM
NPOAOIPKUTENBHOCTN BPEMEHU paboThl B NPeALIECTBYOLLYIO OTAbIXY CMEHY.

Pexxum paboyero BpemeHu, B TOM 4YnUCre BPEMS Havana, OKOH4YaHusi paboyero gHa u

obeneHHoro nepepbiBa B BoeHHOM yyeBHOM UEHTpe yCTaHaBnvMBaeTCs MpPUKa3oM

YHUBEpCcUTETa C Y4€TOM MHEHUS NPogCcoro3HOM opraHusauum TI1Y.

Mpy Hanuuun npoun3BOACTBEHHOM HEeOBXOOUMOCTW, OTAerbHble PabOTHUKWU, C WX

cornacua MOryT 3MuM30AMYECKM MPUBIEKATbCA K BbINOSIHEHUIO CBOMX TPYAOBbIX

dYHKUMA 3a npegenaMm YCTaHOBMEHHOW AN HUX NPOLOSMKUTENBbHOCTU paboyero

BpemeHn. [na Takmx PabOTHMKOB YyHMBEpCUTETA MOXET YCTaHaBnMBaTbCSA

HEHOPMUPOBAHHbIN  paboun geHb. [lepeveHb OormKHOcTEW paboOTHUKOB C

HEHOPMUPOBaAHHbLIM paboymm gHeM ycTaHaBnmBaeTcs KonnekTMBHbLIM 4OrOBOPOM UMK

NoKanbHbIM HOPMATMBHbLIM aKTOM, MPUHMMAaeMbIM C Y4ETOM MHEHUS NPO¢COK3HOM

opraHunsauum TI1Y.

HeHopmMuMpoBaHHLIN pabounii AeHb HE MOXET ObITb YCTAHOBMNEH paboTHMKAM, KOToOpble

3aHATHI Ha paboTax C BpeaHbIMM MM OMAaCHbIMW  YCNoBUSIMW  TpyAaa,

HeCOBepLUEHHONETHUM, paboTHUKaM-uHBanugam | un Il rpynnbl, COBMECTUTENSM U

WHbIM NbFOTHBIM KaTteropusam paboTHMKOB, KOTOPbIE onpeaeneHbl 3aKoHO4AaTENTbCTBOM

P®. HeHopmupoBaHHbIN pabounin OeHb Takke He ycTaHaBnmMBaeTcsl paboTHMKaM,

KOTOPbIM YCTaHOBJIEH HEMOJSHbIN paboyuni AeHb.

MpopomkuTtenbHoCTb  paboyero  OHA,  HENOCPEeACTBEHHO  MpeAllecTBYHLLEero

HepaboyeMy npasgHUYHOMY OHIO, YMEHbLUAeTCs Ha O4MH Yac Ans Bcex KaTeropum

pabOTHMKOB YHMBEPCUTETA.

Mpn coBnageHnn BbLIXOAHOMO M Hepaboyero MpasgHMYHOro OHEeWn, BbIXOOHOW OEeHb

NepeHoOCUTCA Ha cneayLwwnn, nocne npasgHMYHoro paboynin geHo.

KoHTponb 3a y4eToMm paboyero BpeMeHW OCYLLECTBISAKT PYKOBOAUTENWN CTPYKTYPHbIX

nogpasgeneHun.

3anpewaeTtca B pabodyee Bpemsi oTBnekatb pPabOTHUKOB YHMBEpCUTETA OT UX

HenocpeacTBEHHOMW paboThl, BbI3biBaTb WM CHMMaTb C paboTbl paboTHuMka Ons

BbIMOSIHEHNST  OOLLECTBEHHbIX 00sI3aHHOCTEM U MNPOBEAEHUA  pasHOro poaa

MEpPONPUATUIA, HE CBA3AHHbIX C NPON3BOACTBEHHON AEATENbHOCTBLIO (KpOMe Cry4vaes,

npeaycMoTpeHHbIX KonnekTnBHbIM 4OrOBOPOM).

4.1 nctaHUuMoOHHas paboTa

AunctaHunoHHon (yganeHHon) paboTon BMASAETCA BbINOMIHEHME ONpPeaeneHHON
TPYAOBbIM AOrOBOPOM TPYAOBOW (PYHKUMW BHE MeCTa HaxoxaeHust paboTtogartens,
ero dwunmnana, uHOro 060COONEHHOro CTPYKTYPHOro noapasdeneHns, BHe
cTauMoHapHoro paboyero mecta, TEppUTOpPUM UnM obbekTa, NPsIMO U KOCBEHHO
HaxogsAWmMxXcs nog KoHTpornem pabotogartens, npu YCroBUW WUCNOSb30BaHUS AN
BbINOSIHEHNSA OAHHOW TPy4OBOW OYHKLUMM U NS OCYLLECTBIIEHUS1 B3aMMOLENCTBUS
mexagy pabotogatenem u  pabOTHMKOM MO BOMpocaMm, CBSAI3aHHbIM C €€
BbINOSIHEHNEM, UHPOPMALNOHHO-TENEKOMMYHUKALMOHHBIX CETEN, B TOM YMCNe CeTH
MHTEepHET, n ceTein cBA3N 06LLEero nNonb30BaHus.

4.1.2. ONCTaHUMOHHbIMM paboTHMKaMn (ganee - paboTHMKM) cuUTaOTC PabOTHUKMK:

3aKnw4yunsLune pr,D,OBOIZ Joroeop wuvnn  AgonoriHhiTeribHoe - cornaweHne o
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4.1.3.

41.4.

4.1.5.

4.1.6.

41.7.

4.1.8.

4.1.9.

ANCTaHUNOHHOM paboTe K TPyAOBOMY AOrOBOPY, a Takke paboTHMKK, BbINOMHAOLME
TPYAoBY (DYHKUMIO OMCTaHUMOHHO MO pelweHuto pabotopgartens B cnydyasx U Ha
YCNOBWSX, YCTAHOBIIEHHbIX HacToAwmMmM Npasunamu.
BbinonHeHne paboTbl AUCTaHLMOHHO MOXET OCYLLECTBNATLCH HA NOCTOSAHHOW OCHOBE
(B TeyeHune cpoka AEeWCTBMS TPyAoOBOro gorosopa) nnbo BpeMeHHO (HENpepbiBHO B
TeyeHne  onpefernieHHoro  TPydoBbiIM — JOrOBOPOM  WNW  AOMOMHUTENbHbIM
cornaweHnem K TpyaoBOMY [OroBOpY CpoKa, He NpeBbillatoLero LecTn Mecsues,
nmbo nepuoguyveckn Mpu  YCrioBUM  YepenoBaHWs  MEPUOLOB  BbIMOMHEHUS
paboOTHNUKOM TPyAOBOM (PYHKUMM OUCTAHUMOHHO W NEepUogoB BbIMOMHEHUS UM
TpyaoBon OYHKUMN Ha CTaunMoHapHOM paboyemM MecTe).
PaboTtogatens BnpaBe BpPEMEHHO nepeBecTV PabOTHUKOB Ha AMCTAHLMUOHHYIO
paboTy 6e3 ux cornmacus B criydae KatacTpodbl MPUPOAHOrO WM TEXHOTEHHOro
Xapaktepa, NpPOW3BOACTBEHHOW aBapuu, HECYaCTHOro cryyasi Ha NPOW3BOACTBE,
noxapa, HaBOOHEHWUH, 3eMIeTPSCeHUs, 3NUAEMUN UMW 3MU300TUM U B OBbLIX
NUCKNIOYNTENDBHBIX CNyyasax, CTaBAWMX No4 Yrpo3y >KU3Hb WU HOPMarbHble
XWU3HEHHbIE YCMNOBUS BCEro HaceneHuss UnuM ero 4actu, paboTHUK MOXeT ObiTb
BPEMEHHO nepeBeaeH No nHuumatTmee pabotogarens Ha QUCTaHUMOHHYO paboTy Ha
nepuvoa Hanuumsa ykasaHHblX 06CcToATENbCTB. BpeMeHHbIN nepeBos paboTHUKA Ha
ANCTaHUMOHHYIO paboTy no uHuumatuBe pabotogatensd Takke MOXeT ObiTb
OCYyLLeCTBNEH B Clnyyae TMpPUHATUA COOTBETCTBYIOLEro peLleHUs OpraHom
rocyaapCTBEHHOM BnacTu 1 (MNn) opraHoM MECTHOIO CaMoynpaBneHus.
Cnucok paboTHMKOB, KOTOpbIX paboTogaTenb BPEMEHHO MNEepeBOAUT Ha
ANCTaHUNOHHYIO paboTy B cuny OBCTOATENbCTB, YKasaHHbIX B BbILUEN3NOXEHHOM
NyHKTE YTBEPXAAeTCA MPUKa30oM.
Mpn onpegeneHMn cnucka  pabOTHMKOB, €CNU  Ha OUCTAHUMOHHYK paboTy
Heobxoaumo nepesectn Ao 30 NPoOUEHTOB OT OOLLEN YMCIIEHHOCTU NepcoHana no
peLIEeHNI0 BNacTel pervoHa, Ha AUCTaHUMOHHY0 paboTy nepeBoasaT paboOTHUKOB,
KOTOpbiM paboTa B BblleykasaHHbIX OOCTOATENbCTBaX, MNPOTMBOMOKasaHa Mo
MEeOMUMHCKAM MNoKasaHuaM, a Takke paboTHMKOB, NepeBOd Ha OUCTaHUMOHHYHO
paboTy KOTOpbIX He MOoBfeYyeT HeraTuBHbIX MOCNEeACTBUA AN HOpMarsibHOro
YHKUMOHUPOBaHUsS paboToaartens.
B cnyyae ecnu B cuny BblleyKka3aHHbIX OO6CTOATENbCTB, HA ANCTAHLUWOHHYIO paboTy
TpebyeTtca nepesectn 30 n 6onee NpouUeHTOB OT Ob6LWEN YUCIIEHHOCTU NepcoHana,
ocywecTBnATb paboTy Ha Tepputopum pabotogaTtenss ocTtarTca  pabOTHUKW,
OTCYTCTBME OYHOrO MPUCYTCTBUSA KOTOPbIX HEraTMBHO CKaXXeTCA Ha HOopMasibHOM
YHKUNOHUPOBaHUM paboToaartens.
PaboTtogaten BnpaBe OCyWecTBNATb nNpuem W nepesog pabOTHMKOB Ha
NepuoanyecKyo OUCTaHUMOHHY (yaaneHHy) paboTy ¢ yepegoBaHMEM NEpUOOoB
BbINOSIHEHNA PabOTHUKOM TPYAOBON (PYHKUMM AUCTAHUMOHHO M Ha CTauMOHapHOM
paboyem MecTe (KOMOMHMPOBAHHbLIA pexum paboyero BpemeHu). KoHKpeTHble
nepuodbl paboTbl AWCTAHUMOHHO WM Ha CTauMoHapHoM paboyem MecTe,
onpegenstoTca pabotogarenem nNo cornacoBaHuio ¢ paboOTHUKOM U yKa3bIBalOTCH B
rpaduke paboTbl. 'paduk paboTbl MOXET ObITb YkaszaH B TPy4OBOM AOrOBOpE Wn
AOMNOMHUTENBHOM COrfalleHn OQHOKPaTHO Ha BECb Nepuo yaaneHHon paboTbl unu
YTBEPXAATbCA EXXEMECAYHO.
Bsaumopgencteme pabotogatensa ¢ AUCTAHUMOHHbIM PabOTHMKOM OCYyLLEeCTBISieTCS
Kak nytem obMeHa 3MeKTPOHHbIMW OAOKYMEeHTamMu, Tak U UHbIMU crnocobamu, B TOM
ynucre C NOMOLLbID MOYTOBOM W Kypbepckon cBA3W. [lpuoputeTHbiM Cnocobom
obMeHa JOKyMeHTaMu, B TOM YUCHE 3NEKTPOHHBbIMU OKYMEHTaMN B YCTAaHOBIIEHHbIX
3aKOHOM crny4asix, aBnaetca obmMeH AOKYMEHTaMn No KOpnopaTUBHOW 3MEKTPOHHOWN
noute, yepes UMK COY[, yepes nuyHbIn KabmMHeT paboTHUMKA.
B3aumogencreme € AUCTAHUUOHHBIM  paboTHMKOM  (OOMEH  AOKyMeHTamu,
WHpopMmauunen, pesynbtatamm paboTbl), a Takke Y4Y4E€T paboyero BpeMeHMU
OCYLLECTBNAET PYKOBOAUTENb CTPYKTYPHOro noAapasgenieHus unv nuuo, KOTOpoMy
AenernpoBaHbl COOTBETCTBYHOLIMNE NMONTHOMOUUS. OTBETCTBEHHOCTb 3a
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4.1.10.

4.1.11.

AOCTOBEPHOCTb cBeAeHMn 06 0TpaboTaHHOM ANCTAHUMOHHBIM PaboTHMKOM BpEMEHU
1 BbINOSTHEHHOW paboTe HECET pyKOBOAUTENb CTPYKTYPHOro noapasaeneHus.

B TeueHne Tpex paboumx AHeEW CO AHS TpydoycTponctBa paboTHWMK 06s3aH
3aperncTpupoBaTtbCs B KoprnopatnsHou cucteme TITY, nonyynmTb y4eTHYHO 3anucb K
AOCTYNy K ONEeKTPOHHbIM KOpPMopaTMBHbIM pecypcaMm W npeactaBuTb  agpec
KOpnopaTuBHOMN 3NIEKTPOHHOM NOYTLI B oTAen kagpos TI1Y.

KoMMyHuKaumss Cc pabOTHMKOM  OCYLLUECTBMSETCA MO 3MEKTPOHHOMY agpecy,
cogepxallemy napameTpbl BHYTPEHHEW KOprnopaTMBHOW MouyTbl: @tpu.ru, wn/vnm
nyTemMm pasMeLleHns MHopMauumn Ha nepcoHanbHOM canTe (B NIMYHOM KabuHeTe)
paboTHuka. [JOCcTyn K agpecy 3MeKTPOHHOM NoYTbl @tpu.ru MMeeT ToNbKo paboTHUK.
PaboTHUK rapaHTupyeT, 4YTO He OyaeT npenoctaBnATb TPETbMM NULAM AOCTyn K
yKasaHHOMY aZipecy KoprnopaTUBHOW 3N1EKTPOHHOWN MOYThI.

4.1.12. O3HaKkoOMMeHne nuua, NOCTynawLLero Ha AMCTaHUMOHHY paboTy, C OOMKHOCTHBIMM

4.1.13.

4.1.14.

4.1.15.

4.1.16.

0b6s3aHHOCTAMU/MHCTPYKUMSAMK,  YcTtasom  TIMY, ¢ [MpaBunamm BHYTPEHHEro
TpyaoBoro pacnopsgka, KonnektuHbiM goroBopom, MNMonoxeHnem o6 obpaboTtke n
3alMTe nMepcoHarnbHbIX AdaHHbIX CYOBLEKTOB MepCOHanbHbIX AaHHbIX  TI1Y,
[eknapaumenn O UEHHOCTAX W KOPMNOpaTMBHOW 3TUKe noBeaeHus paboTHUKOB,
obyvatowmxca u BbinyckHukoB TIY un Kogekcom atukm TI1Y, [NonoxeHnem o
koHGnukTe uHTepecoB TIY, lNopsgkom yBegomneHuss pabotogatena O dhakrtax
obpalleHnsa B LEeNAX CKNOHeHUs paboTHukoB TITY K coBepLUEHUO KOPPYMNUMOHHbIX
npaBoHapylweHu, PernameHTamMmn  9nNeKTpoHHOro  AokymeHtoobopota  TI1Y,
PernameHTOM  ynpaBrneHuss cuUcTeMon  I(PEEKTUBHOrO  KOHTpPaKTa  Hay4HO-
negarormyeckux  paboTHMKOB  TOMCKOrO  MOSIMTEXHMYECKOrOo  YHMBEpCUTeTa,
YTBEPXKOEHHbIMM  PernameHTammM  3feKTPOHHOroO  AoKymeHToobopoTta  TI1Y,
AHTUKOppynumoHHon nonutukon TI1Y, MNonoxeHnem o nogapkax U 3Hakax 4enoBoro
roctenpummcTBa, PermameHToM O maTepuanbHOW OTBETCTBEHHOCTM, OTpacneBbiM
cornaweHnem, [llonoxeHnem 06  y4yeTHOM  3anMMCM B KOPMNOpaTMBHOM
nHdpopmaumnoHHon cucteme TIY, MNonoxeHnem o6 3NEKTPOHHOM LOKYMeHTOoobopoTe
B TI1Y, MNonoxeHnem O KagpOBOM 3MEKTPOHHOM JOKyMeHToobopoTte B TITY moxeT
OCyLLEeCTBNATbCA NyTeM oOMeHa [OOKyMEeHTaMuM MO 3fEKTPOHHOW MoyTe U
nocpeacTBOM CaMOCTOATESIbHOMO O3HaKOMSEHUs paboTHMKA C HUMWU B JIMYHOM
KabuHeTe COTpyAHMKA, U B pasgerne «HOpMaTUBHbIE JOKYMEHTbI» HA KOPNopaTUBHOM
cante TITY.

CTOpOHbI MpU3HaT, YTO HanpaeneHue paboTogaTenieM Mo 3MEKTPOHHOW MoyTe
paboTHMKY W/unn pasmelleHne Ha nepcoHanbHOM caunTe (B NMYHOM KabuHeTe)
paboTHMKa nokKanbHbIX aktoB TI1Y, B TOM 4yuMcne nokanbHbIX HOPMAaTUBHbLIX aKTOB,
Kacalowmxcs ycrnosun Tpygaa paboTHUKa, pexuma paboyero BpeMEHW, CUCTEMBbI
onnartbl Tpyda, CNYXeOHbIX 3agaHui  W/unm  NOpPyYeHUr HENoCcpPeaCTBEHHbIX
pykoBoguTenen paboTHMKA MMeEeT TaKyl Xe HpUauYeckyro cuny, Kak u obmeH
AOKYMEHTAMM U O3HAKOMJSIEHME C OOKYMEHTaMum Ha BGymakHOM HocuTene u MmoryT
MCNonb30BaTbCsl CTOPOHaMM B KavecTBe [JoKasaTenbCTB B cyae W Apyrux
rocygapcTtBeHHbIX  opraHax. Wcnonb3oBaHne B 3MIEKTPOHHOM  MEpenncke
3MIEKTPOHHOM LUMdPOBOMN NOANUCK HEe siBNAeTCs 006s3aTeNbHbIM.

Bsaumopencrteme pabotogatens ¢ QUCTAHUMOHHLIM PabOTHMKOM BO3MOXHO Takke
MO JIMYHOM SMEKTPOHHOW MNo4YTe, FINMYHOMY MOOUNBHOMY W AOMAaLLUHEMY HOMepam
TenedoHOB, C MOMOLLbID 3MEKTPOHHbLIX MECCEHIKEPOB, COUMANbHbIX CEeTEeMN,
npenocTaBneHHbIX paboTHNUKOM 40BPOBOSILHO.

KOHKpeTHy0 nporpamMmy [Ons B3avMOAEWUCTBUS onpeaensieT HenocpenCTBEHHbLIN
pykoBoguTenb paboTHMKA, O YEeM CBOEBPEMEHHO yBefoMMiseT paboTHMKa no
KOprnopaTUBHOWN 3NEKTPOHHOW noyTe.

PaboTHMKM [OOMKHbI  HAXOAUTBCA Ha CBA3WM CO CBOMM HEMOCPEACTBEHHbLIM
pykoBoauTenemM, a Takke BbILECTOAWMM PYKOBOACTBOM Ha MPOTAXEHUM BCEro
paboyero gHsA. B cnyyae ecnu paboTHUK He ByadeT BbIXOAUTb Ha CBA3b B TEYEHUe
paboyero gHs 6e3 yBaXuTernbHOW NpUYunHbI, paboToaaTtens BnNpaBe NpuBriedb ero K
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4.1.17.

4.1.18.

4.1.19.

4.1.20.

4.1.21.

4.1.22.

4.1.23.

4.1.24.

4.1.25.

4.1.26.

4.1.27.

ANCUUNIIMHAPHON OTBETCTBEHHOCTU, MO UCTEYEHUIO OBYX OHEN OTCYTCTBUSA peLunTb
BOMPOC O pacToOpXXeHnn Tpya4oBOro 4orosopa.
TpyooBon [OoroBop, AOMOMHUTENbHOE COrnaweHne O gucTaHuMoHHon paborTe,
[OroBOp O MaTepuanbHOM OTBETCTBEHHOCTW, YYEHUYECKUI OOroBOp (NpW HanuMyum),
paboTHMKM NOANMCHIBAIOT Ha TeppuTopun paboToaaTens, 3a UCKITOYEHNEM Cly4YaeB,
koraa paboTHuk siensieTca yqactHkom KO 0.
Mpwn 3aKknNOYEHNM B SNEKTPOHHOM BUAE, NyTeM OOMeHa 3NEeKTPOHHBbIMN JOKYMEHTaMMU,
TPYOOBbIX [OrOBOPOB, AOMOMHUTESNbHbLIX COrfaweHui K TpygoBbIM [OroBOpam,
AOrOBOPOB O MartepuanbHON OTBETCTBEHHOCTM, YYEHWYECKMX [AOrOBOPOB Ha
nonyyeHme obpasoBaHus 6e3 OoTpbiBa UNU C OTPbIBOM OT paboTbl, NPU BHECEHUU
M3MEHEHUA B 3TW [OroBOpbl (OOMNOMHUTEfMbHbIE COMMaleHns K TPyaoBbiM
[0roBopaM), X pacTOpXXEHUN, a Takke B UHbIX Criydasx, ykasaHHblX B [1onoxeHuu o
KOO B TIY, wucnonb3ylTcs YCUNEHHas KBanuuuupoBaHHas SNeKTPOHHas
noanuce pabotogatens M ycuneHHasa KBanuduuMpoBaHHAs 3NEKTPOHHas Noanuchb
WNN  yCcUneHHast HekBanuuuMpOBaHHAA 3NEKTpOHHast nognucb paboTHuka B
COOTBETCTBUM C 3akoHogatenbctBoM Poccuiickon ®epepauum 06 3NEeKTPOHHON
noanmcu.
Pabotogatens no cornacoBaHuio C paboTHMKOM obecneuvmBaeT paboTHWMKOB
Heobxo4MMbIM ANSA BbINOMHEHUS TPYA0BOW OYHKLMM 060opyaoBaHMEM, NPOrpaMmMHO-
TEXHUYEeCKUMU CcpeacTBaMu, CcpeacTBamMy  3awntbl  MHOPMaUUM M UHBIMU
cpeacrteamu.
Mpn HeobxogmMmocTn paboTogaTenb NpoBoAUT obyvyeHne paboTHUKOB NMPUMEHEHMIO
obopyaoBaHMss W CpeacTB, nNpenocTaBrieHHbIX paboTtogaTtenem. YkasaHHoe
obyyeHne MOXeT NPOBOAUTBLCH, B TOM 4YUCrie, C UCMONb30BAHNEM OUCTaHUMOHHbIX
TEXHOSOMMN.
PaboTHWMKM, BpeMEHHO nepeBefeHHble Ha OUCTaHUMOHHY paboTy Mo mMHUumaTuBe
paboTogatens v ucnonb3ywlwme LS BbINOSIHEHUS AUCTAHUWMOHHOW paboThbl
cobcTBeHHOe 00OopyaoBaHME, eXeMeCAYHO Ha OCHOBaHWW 3asiBIIEHUS Mofy4yaroT
AEHEXHYI0O KOMMNEHCaLUMIo, pasMep KOTOPOWn onpeaenseTcs NpukasoMm.
PaboTtogatens mMoxeT Bo3Mmellatb pPabOTHUKY, BPEMEHHO NepeBefeHHOMY Ha
ANCTaHUMOHHYI0 paboTy no mHuumatmee pabotogatens, Takke MHble pakTUudeckme
pacxodbl, KOTopble PaboTHWK MOHEC B CBSA3W C BbINOSIHEHNMEM TPYAOBOW (PyHKUMK
ANCTaHUMOHHO.  YKasaHHble pacxodbl paboTHMK 006s3aH  npenBapuTenbHO
cornacoBatb C pabotogatenem. Pacxogbl, HecorrnacoBaHHble paboTopartenem,
paboTHMKY HE BO3MELLAOTCA.
Bbinnatel npousBoasTtcs paboTHuMKam B AeHb Bbinnathl 3apaboTHowm nnatbl. [Mpu
COBNageHUn AHs BbINnaTbl C BbIXOAHbIM WM HepabouMm NpasgHUYHBIM - OHEM
BbINsiaTa NPOU3BOANTCA HaKaHyHe 3TOro AHS.
BbinnaTtbl npon3BoasaTcsa NponopLmoHanbHO oTpaboTaHHOMY BpeMeHu. 3a OHK, Koraa
TPyAoBYy PYHKUMIO paboTHUK He BbINONHSAET (6onesHb, OTMyCK, KOMaHOWUPOBKa U
T.M.), KOMNEHCALUNOHHAas BbiNfaTta He Ha4YnCnseTcs.
MoMnmMo ocHOBaHWW, NpenyCMOTPeHHbIX TpyaoBbiM Kogekcom PO, Tpygosomn
A0roBop ¢ paboTHMKOM MOXeT ObITb pacTOpPrHyT No WUHUUuaTuBe pabotoaatens B
crnyyae, ecnv B nepuop BbIMOSTHEHUS TPYAOBOW (OYHKUUN ANCTAHUMOHHO paboTHUK
6e3 yBaXxuternbHOW NPUYNHBLI HE B3aUMOAENCTBYET C paboToaaTenieMm no Bonpocam,
CBS3aHHbIM C BbINOSIHEHNEM TpyaoBoW dyHKUUK, Bonee AByx paboumx gHen noapsa
CO OHSA NOCTYNNEeHns COOTBETCTBYHOLLEro 3anpoca pabotogaTens.
Tpyooson poroBop € pabOTHMKOM, BbIMOMHAKOLWUM AUCTAHUMOHHYO paboTy Ha
MOCTOSAHHOW OCHOBE, MOXEeT ObITb MpekpaweH B crydYae M3MeHeHUst paboTHWKOM
MECTHOCTW BbINOMIHEHNSA TPYOOBOW (PYHKUMK, €Cnin 3TO BreyYyeT HEBO3MOXHOCTb
NCNONHeHns paboTHMKOM 006s3aHHOCTENM MO TPYAOBOMY [OrOBOPY Ha MNPEXHUX
YCINOBUSIX.
Mpwn 3akni4YeHnn TpyAoBOro 4oroBopa nyteM obMeHa 3neKTPOHHbIMU AOKYMEHTamMu
AOKYMEHTbI, MpeayCMOTPEHHble cTaTbamu 65, 283 Tpynosoro Kogekca, moryT 6biTb
npeabsiBrieHbl paboTogaTento nMUOM, NOCTyNatwLWMM Ha OUCTaHUMOHHY paboTy, B
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4.1.28.

4.1.29.

4.1.30.

4.1.31.

4.1.32.

dopMe SNeKTPOHHbIX [OOKYMEHTOB, cKaH-konun, depe3d WIMK COY[O (nu4HbIn
KabUHEeT), KOpPNopaTUBHYK 3MNEKTPOHHYK No4vTy. B cnyyae 3akntoueHnsa TpyaoBOro
poroesopa B odmce pabotogaTtens, AOKYMEHTbI, NpeaycMoTpeHHble cTatben 65 TK,
paboTHMK, He sBnsowmncsa yqyactHnkom K30, npeaoctaBnsieT nnM4YHO.

Mo xenaHnto paboTHMKa ANS KOToporo paboTta GyaeT OCHOBHOW, CBEOEHUS O ero
TPy4OBOW AeATENbHOCTU BHOCATCA paboTogaTtenemMm B TPYAOBYH KHUXKY paboTHMKa
npy yCnoBun ee nNpefocTaBfeHns UM, B TOM YUCe NyTeM HanpaBfieHUsa no nodte
3aKka3HbiIM MNUCbMOM C YBeAOMSIEHMEM (3@ WCKIIIOYEHMEM CrlyyYaeB, €cnu B
COOTBETCTBUM C TpyaoBbIM KOOEKCOM, MHbIM diefeparnbHbiM 3aKkOHOM Tpy4oBas
KHWXXKa Ha paboTHMKa He BeaeTcs).

Mo NMCbMEHHOMY 3asiBEHUIO  AUCTAHUMOHHOrO paboTHuka pabotopatenb He
nosgHee Tpex paboumMx AOHEeNm COo [OHS NOSyYeHUs Takoro 3asaBfeHus obs3aH
HanpaBuUTb AUCTAHUMOHHOMY paboTHMKY OQOPMIEHHbIM Hagnexawmm obpasom
9K3eMnnsip TPy4OBOro AOroBopa Wnv OOMNOSTHUTENBbHONO COrnalleHust K TpygoBOMY
A0roBopy Ha Byma)kHOM HocuUTene.

Mpwn 3akntoYeHnn TPy4oBOro AoroBopa nytemM obMeHa 3MeKTPOHHbIMU LOKYMEHTaMm
nMUOM, BMEpBble 3akMi4YaloWwmMMm TpPygoBOW AOrOBOpP, LaHHOE NUuo nonydaet
AOKYMEHT, NOATBEPXAAlWNN  perucTpaumio B CUCTEME  MHAMBMAYaNbHOIMo
NepPCOHNMULNPOBAHHOIO) y4eTa, B TOM 4Ynucne B oopMe SMEKTPOHHOrO LOKYMEHTa,
CaMOCTOATENbHO.

Mpn nopmavye AOUCTAHUMOHHLIM PaAbOTHMKOM 3asiBMIEHMS O BblAade 3aBEpPEeHHbIX
Hagnexawum obpasomM Konmin JOKYMEHTOB, CBA3aHHbIX C paboTon, paboTogatens He
nosgHee Tpex paboumx OHeM CO OHA noJadn YyKasaHHOro 3asBreHust o06s3aH
HanpaBUTb OWUCTAHUMOHHOMY pPabOTHUKY 3TM KOMMM Ha OGymMakHOM Hocutene (no
noyTe 3akasHbIM MNUCbMOM C YBeLOMMEHMeM) wunn B OpME 3SMEKTPOHHOMO
AOKYMEHTA, eCnn 3TO yKa3aHo B 3asBneHun paboTHuKa.

[na npegocraBneHnsa o6s3aTenbHOr0 CTpaxoBoro obecneyeHnsa no obsizaTenbHOMY
coumanbHOMY CTPaxoBaHWUIO Ha Cryyan BPEMEHHOW HETPYLOCNOCOBHOCTM M B CBA3U
C MaTEepUHCTBOM pabOTHUK HanpaBnsieT paboTtogaTtentd opuriHasnbl LOKYMEHTOB,
npeaycMOTPEHHbIX heaepanbHbIMU 3aKOHaMN Y UHBIMU HOPMaTUBHBIMU NPaBOBbLIMMN
aktammn Poccuickon degepauumn, no nodte 3akasHbiM MUCbMOM C YBEOOMSIEHUEM
nnbo npencrtaBndeT pabotogaTento CBedeHUSs O CEPUM M HOMEpE JMCTKa
HeTPYAOCNOCOBHOCTN, CHOPMUPOBAHHOMO MEAMLMHCKOW opraHusauuen B dopme
9NEKTPOHHOIro AOKYMEHTA, B Criyyae, ecnv ykasaHHas MeauumMHCKas opraHnsaums u
paboTogaTenb ABNAOTCA y4yacTHMKaMu CcUCTEMbI MHPOPMAaLIMOHHOTO
B3anmogenctems no obmeHy cBegeHusMun B Uensx OpMUPOBAHUA  NNCTKA
HeTPYAOCNnoCOBHOCTN B (hOpME INIEKTPOHHOIO AOKYMEHTA.

5. Bpems oTabixa

5.1. ExXxerogHbIn  OCHOBHOW  oOnfladnMBaemMbli  OTNYCK npegocTaBnseTcs  paboTHUKam
YHUBeEpcUTEeTa NPOAOIIHKNTENBHOCTBIO 28 KaneH4apHbIX AHEMN.

5.2. MNMpogomknTenbHOCTL OCHOBHOIO OMfayMBaeMoro OThnycka Ans HayyHbIX paboTHMKOB,
UMEILLNX YYEHYIO CTeMNeHb, YCTaHaBNUBaeTCs: 42 KaneHaapHbIX OHA (ANS KaHOuOaToB
HayK) 1 56 kaneHgapHbIX AHeN (ANnA AOKTOPOB Hayk).

5.3. MNMpoaomKMTENbHOCTb OCHOBHOMO YASIMHEHHOrO OTNYCKa AN negarornyeckux paboTHUKOB

n3

yucrna npodpeccopcko-npenogaBaTenbCckoro  cocrtaBa yCTaHaBIIMBaeTCA 56

KaneHgapHbIX OHEWN. [MepeyeHb [OMKHOCTEM WM NPOAOIHKUTENBHOCTb OCHOBHOMO
YOJIMHEHHOrO OTMNycka [Afs  MHbIX KaTeropu paboTHWKOB yCTaHaBnMBaeTCs B
COOTBETCTBMM C TPYAOBbIM 3aKOHOOATENbCTBOM W JIOKaNbHbIM HOPMATUBHLIM aKTOM
TMy.

Meparormyeckum paboTHMKaAM OeTckoro caga, paboTtaowum B rpynnax cC
BOCMNUTAHHMKAMW C OrPaHUYEHHbIMM BO3MOXHOCTSIMU 300pOBbs (HE3aBMCMMO OT MX
KonuyectBa), NO nNpeaCTaBneHWO 3aBedylouwlero AeTCKMM  CcagoM  OCHOBHOW
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5.4.

5.5.

5.6.

5.7.

5.8.

5.9.

YOJIMHEHHbIW onnadnBaeMbl OTMNYCK yCTaHaBNuBaeTCA B pa3Mepe 56 kaneHaapHbIX

AHen (n.6.5 OTpacneBoro cornaweHus).

Meparormyecknm paboOTHUMKaM eXerogHbli OTMYCK NPedoCTaBNSETCH, Kak npasBuno,

B JIETHUN KaHUKYNSAPHLIW Nepunos.

Meparornyeckne pabOTHWKM YyHMBEpPCUTETA He pexe 4yeM 4epe3 kaxable 10 net

HenpepbIBHOM MpenogaBaTenbckon paboTbl B yHMBEpCUTETE UWMEKT MpaBoO Ha

ANVTENbHbIN OTNYCK CPOKOM [0 OOHOro roga, MOpsAoK npefocTaBfieHUst KOTOpOro

onpegendetca ct. 335 Tpymosoro kogekca Poccunckon depepaumm M npukasom

MuHucTepcTBa obpasoBaHusa 1 Hayku Poccuiickon ®egepauun ot 31 maa 2016 Ne 644

«O6 ytBepxaeHun [lopsagka npenoctaBneHuUs  negarormyeckuMm  paboTHMKam

opraHmMsauui, OCYLLECTBNALWMX 0Opa3oBaTenbHyl0 AOeATeNbHOCTb, ANMUTENBHOMO

OTMnycka CPOKOM [0 OOHOro roga.

MpoOomKNTENBHOCTL  ONUTENBHOrO  OTMYCKa, O4YepedHOCTb ero npefocTaBneHus,

pasgeneHne ero Ha 4YacTu, npoAneHne Ha OCHOBaHUW NUCTKa HeTpyaooCcrnocobHOCTU B

nepuon HaxoXxaeHnsa B ANUTENbHOM OTMYCKe, NPUCOeAUHEeHUe OANUTESTbHOro OTnycka K

€XerogHoMy OCHOBHOMY OMfla4ynBaeMomMmy OTMYyCKy, npefocTaBfieHne ANUTENbHOro

oTnycka, paboTalowmum No COBMECTUTENbCTBY, Onfarta 3a CYeT CPeacTB, MOMyYEeHHbIX

YHUBEPCUTETOM OT MNPUHOCALLEA [OXOA4 AeATenbHOCTW, W  Jpyrme BOMNPOCHI

onpenendalTcs  JfiokasrbHbIM  HOPMAaTUBHLIM  aKTOM, SABMSIOWUMCH  MPUNOXeHnem

KonnektmueHoro gorosopa.

Mo cornawennto mexay PaboTHukom n PaboTogatenem exerogHbl onsfiadnBaembln

OTNYyCK MOXeT ObITb pasgeneH Ha 4dactu. [pu 9TOM NPOOOIPKUTENbHOCTL OLHOW U3

yacTeun oTnycka gosmkHa 6bITb He MeHee 14 kaneHaapHbIX AHEN.

MpaBo Ha wWCNonb3oBaHWe OTMNycka 3a nepBbld rofg paboTbl  BO3HUKaAET

y PaboTHuka no ucTevyeHun wectn MecsaueB ero HenpepblBHOW pabotbl B TITY. [lo

cornalleHno CTOPOH onsiadmMBaemMbln oTNyck PaboTHUKY MoxeT BbiTb npeaocTaBneH m

A0 UCTEYEeHUs LWeCTU MecsaLeB.

ExerogHbln onniaymBaemMon OTMYCK OO WUCTEYEHUSA LIEeCTU MecCsiLeB HernpepbiBHOM

paboTbl NO 3aABNEHNIO NPeoCTaBNAeTCa CreayrLwmmMm KaTteropusim paboTHUKOB:

- OKeHLMHaM - nepepn OTnyckoM no 6epeMeHHOCTM U podaM UM HenocpeAcTBEHHO
nocrne Hero;

- paboTHukam B BO3pacTe A0 BOCEMHALATU NeT;

- paboTHuKaMm, yCbIHOBMBLUMM pebeHka (geTen) B Bo3pacTe 40 TpeX MecsLEB;

- COBMECTUTENSAM OOHOBPEMEHHO C €XerogHbiM OnfaynBaemMbiM OTMYCKOM MO
OCHOBHOMY MecCTy paboThl;

- B ApYrux cny4vasix, npeayCcMOoTpeHHbIX oefeparbHbIMU 3aKOHaMMU.

[Mocne BO30OHOBMEHWA OEWCTBUS TPYAOBOrO [AOroBopa, MPUOCTAHOBIIEHHOIO B

cootBeTCcTBUM C n.1.13 Hactosawwmx [lpaBun BHYTPEHHEro TPyAOBOro pacnopsiaka,

pabOTHMK B TeYeHMM LeCTn MecsaueB MMeeT MpaBo Ha NpedocTaBrieHne emy

€XXerofHoro onfayMBaemMoro OTnycka B yAobHoe [nsi Hero Bpemsi He3aBMCUMO OT

cTaxa pabotbl B TITY.

5.10.O4yepeaHOCTb NpenoCTaBrieHMs1 eXEerofHbIX onnavyMBaeMblx OTMYCKOB, a Takke AaThbl

BbIxoga pabOTHMKOB yHMBEpPCUTETA B OTNYCK OnpeaenseTca eXerogqHo B COOTBETCTBUM
C rpadmkamu OTMYCKOB, YTBEPXOEHHbIMU PEKTOPOM C Y4ETOM MHEHUA NPOGICOH3HON
opraHuMsauun, He no3gHee, YeM 3a ABe Hedenu 4O HacTynfeHUs HOBOrO KaneHaapHoro
roga. Pektop BnpaBe [fenerMpoBaTb B YCTaHOBIIEHHOM MOPSiAKE MOMIHOMOYNA MO
YyTBEPXKOEHMIO rpadomka OTMYCKOB, U34AHWUIO NPUKA30B Ha NpefocTaBrieHne U NepeHoc
oTnycka.

KonnyecTtBo gHen OTnycKa paccynTbiBaeTCs MO Kanengapto ¢ BKIIKOYEHNEM BbIXOAHbIX U
Hepaboumx gHen (Npa3gHUYHbIE OHWU, NPUXOLALLMECA HA BPEMS OTNycKa, B AHM OTNyCKa
He BKN4YalTCS).

B crax paboTbl, galwwmi npaBO Ha €XEerogHblh OCHOBHOWM W OOMNOSTHUTENbHbIN
onnayMBaeMbll OTMYCK, BKOYAKOTCSA Nepuobl BpEMEHN B cOOTBETCTBUM C Y. 1 CT. 121
TK P® 3a pabouunii roq, octanbHble NEpUOabl BpEMEHU B CTaX He BKNOYaloTCcA (Bpems
OTCYTCTBMS paboTHMKA Ha paboTe 6e3 yBaXUTENbHbIX MPUYMH, B TOM 4ucCne
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BCIeACTBME ero oTCTpaHeHusi oT paboTbl B Criydasx, NpeayCMOTPEHHbIX AENCTBYHOLLNM
3aKoHoOaTeNbLCTBOM, BpeMsi OTMYCKOB MO yxody 3a pebeHKkoM [0 AOCTUXKEHUS UM
YCTAHOBMIEHHOrO 3aKOHOM BO3pacTa, 3a WCKIYEeHWeM BpeMeHu paboTbl B nepuog
oTnycka no yxody 3a pebeHKOM Ha YCroBUSIX HenonHoro paboyero BpemeHu, Bpems
npegocTaBnsemMbix No npocbbe paboTHuka oTnyckoB 6e3 coxpaHeHust 3apaboTHoW
nnatbl N0 CeMeNHbIM OBCTOATENBCTBAM U MHLIM YBaXWUTENbHbIM NPUYMHAM, eCcrim ux
obLaa NpoaomKUTENbHOCTL NpeBblwaeT 14 kaneHaapHbIX gHEN B TeyeHue paboyero
roga)

Pabouni rog ansa kaxxgoro paboTHMKa yHMBEpcuTeTa MHAMBUAYANbHbIN U UCYNCNSETCS
C OaTbl ero TpyaoyctponcTea B yHuBepcuteT. OTNyCcK 3a Tekywmin pabounin rog SOrmKeH
ObITb MCMONb30BaH PabOTHUKOM, Kak MpaBwuIio, B KaneHgapHOM rogy, NpuUXoasiumcs
Ha QaTy OKOHYaHusi paboyero roga paboTHMKa (3a WCKIOYEHMEM nNpodecCcopcKo-
npenoaaBaTenbCKoro coctaBa n y4yebHOo-BCNomoraTenbHOro nepcoHana,
obcnyxusatowero y4ebHbl npouecc).

5.11.0 BpemeHun Havana oTnycka PaboTHUK OomkeH ObiTb M3BEWEH He no3gHee Yem
3a [Be Hedenu OO0 ero Havana, yepes NU4YHbIN KabuHeT coTpyaHuka. Onnata oTnycka
NPOM3BOANTCA HE No3gHee, YeM 3a TpY KaneHaapHbIX AHS 40 ero Havana.

5.12. 3anpellaeTca HenpenoCTaBNEHME EXEroAHOro onfadnBaemMoro OoTnycka B TedeHue
ABYX IneT nogpsg, a Takke HenpegoCTaBfeHMe eXerogHoro onnavyvMBaemMoro oTnycka
paboTHMKam B BO3pacTe 40 BOoCeEMHaauaTu neT n paboTHUKaMm, 3aHATbIM Ha paboTax c
BpeAHbIMW 1 (M) ONaCHbIMKU YCNOBUSIMW Tpyaa.

5.13.TlepeHoc oTnycKka AonyckaeTCs B UCKIMOYUTENBHBIX CydYasx Ha OCHOBaHUW 3asiBriEeHUS
paboTHMKa O MepeHoce OTnycka C YyKa3aHMeM MNpUYMHbI, KonudecTBa AHEW, OaTbl
Hayana n OoKOHYaHusa oTnycka. K 3asBneHuio O nepeHoce OTnycka NpuknagbiBalTcH

nogTreepxgjaroLune OOKYMEHTBbI (nncTok HeTpygocrnocobHocTy, OOKYMEHT,
NoATBepPXAatoLLMn UCNONHEHNE roCyAapCTBEHHbIX 0693aHHOCTEN BO BpeMs OTnycka, u
T.M.).

5.14.Ecnn  oTnyck nepeHocuTcs  BCNeacTBME  HEUCNOSHEHUSS  (HECBOEBPEMEHHOIO
ncnosHeHus) paborogartenem obsi3aHHOCTM Mo onnarte otnycka (4. 2 cT. 124 TK P®),
npegynpexaneHnto paboTHMKa O BpeMeHM Havana otnycka (4. 2 cT. 124 TK PO),
npegocTtasneHunto otnycka (4. 3 ct. 124 TK P®P), To B 3aaBNeHNnN npocTo yKasbiBaOTCH
NPUYMHBI NepeHoca OTNyCKa U HUKaKMX OKYMEHTOB He NpuKnagbiBaeTcs.

5.15.Ha ocHoBaHuM 3asBNeHus usgaeTcd npukas O MepeHoce OTnycka M ykasblBalTCA
dhakTnyeckme gatbl OTNycka B COOTBETCTBMM C MPUKA3OM.

5.16.OT3bIB paboTHMKA U3 OTMNyCKa LOMYCKaeTCHa TOMbKO C ero NMUCbMEHHOro cornacus. He
JornyckaeTcs OT3blB M3 OTnycka paboTHWKOB B Bo3pacte Ao 18 net, 6epemeHHbIX
XEHLMH 1 pabOoTHMKOB, 3aHATLIX Ha paboTax ¢ BpegHbIMW UM OMACHBIMU YCIOBUSIMA
Tpyda. [Mpu yBonbHEeHUM pabOTHUKY BbINMAYMBAETCA [OEHEXHas KOMMeHcaunsa 3a
HENCNosib30BaHHbLIN OTMYCK, WX MO €ro NUCbMEHHOMY 3asiBIIEHUIO HEWCNOSIb30BaHHbIN
OTMYCK MOXeT ObITb NPeaoCTaBneH C NocreaywmmM YBOSIbHEHNEM.

5.17. PaboTHukam, paboTalwmm B  pexuMe  HEHOPMUPOBAHHOrO  paboyero  AHs,
npegocTtaensieTcs eXXeroaHbin JOMNONHUTENbHbIN onfavyrBaemMbli OTNyCK
NPOAOIHKUTENBHOCTBIO OT 3 A0 7 KaneHOapHbIX AHEW B 3aBUMCMMOCTU OT 3aHMMaeMoMu
AOmKHOCTW. MepeyveHb OOMKHOCTEN, YCNOBUS U MOPSOOK NpeaoCcTaBieHus OTrycka 3a
HEHOPMUMPOBAaHHLIN pabounin AeHb ycTaHaBnNmMBatoTcs KonnekTMBHbIM JOrOBOPOM.

5.18. [lononHuTenbHble OTNycKa Ans paboTHUKOB yCTaHaBnmBatoTcs KonnekTmBHbIM JOrOBOPOM
TI1Y 1 NHbIMN HOPMATUBHBIMW akTaMW.

5.19.B TeueHue pabodero gHs paboTHMKaAM NpeaocTaBnsAeTcs nepepbiB Ans oTabixa
n NutaHns He meHee 30 MUHYT B cooTBeTcTBUM co CT. 108 TK PO.

5.20.PaboTHukam, paboTaloWwumMm B XONOAHOE BPEMS roga Ha OTKPbITOM BO34yXe Wn
B HeoborpeBaemMoM MOMELLEHUN, @ TaKkKe Ha MNOorpy304HO-pasrpy3oyHbiX paboTax,
npegocTaBnAlTCA  cneuuanbHble  nepepbiBbl  And  oborpeBa W OTAbIxa B
000opyaoBaHHbIX 4S5 3TOro cneunanbHbIX MOMELLEeHUSIX.

5.21. Mo 3asBneHunto paboTHMKa emy MOXeT OblTb NpefocTaBreH oTnyck 6e3 coxpaHeHud
3apaboTHONW nnaTbl MO CeMerHbIM OBCTOATENbCTBAM W MHBbIM  YBaXUTEMbHbIM
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5.22.

npuyMHaMm, MPOLOSHKUTENBHOCTE KOTOPOro ONpeaensieTcs no COrnalleHuo MexXxay

paboTHMKOM 1 pabotogaTenem.

lMpaBo Ha exerogHble JONONHUTENbHbIE OTNycka 6e3 coxpaHeHus 3apaboTHOM nNnaTbl B

yoobHoe Onsi HUX BpeMsa NpoLOSKUTENbHOCTBIO 00 14 KaneHgapHbIX OHEW B roay

UMeELoT cnegytowme paboTHUKN:

e paboTHUKK, UMetoLme ABYyX unu 6onee geten B Bo3pacte Ao 14 ner;

e paboTHuKK, MMetoLmne pebeHka-MHBanuaa B Bo3pacte Ao 18 ner;

e  OOWHOKME MaTepw, BocnuTbiBalowme pebeHka B Bo3pacte 0 14 neT;

e  OTUbI, BOCNUTbIBalOLWME pebeHka B Bo3pacTe Ao 14 net 6e3 matepuy;

e pabOTHUKK, OCYLLECTBASOLLME YXO4 3a YFIEHOM CEMbU UM UHBIM POLCTBEHHUKOM,
ABNAOLWMMUCA MHBaNugamu | rpynnbi.

3agBneHne o npegocTaBneHMn oOTnycka 6e3 coxpaHeHusa 3apaboTHoM nnatbl Mo

CEMENHbIM OOBCTOATENLCTBAM U WUHBbIM  YBaXUTENbHbIM MNpUYMHaAM  odopmnsaeTca

NMUCbMEHHO, COrfacoBbIBAETCA C HEMNOCPEeACTBEHHbIM PYKOBOAUTENEM CTPYKTYPHOro

nogpasgeneHnss n nepegaeTca Ha NOAMUCH  BbIWECTOSWEMY PYKOBOAUTENO B

COOTBETCTBUM C MPUKA3OM O AenermpoBaHum nosiHomoumn. OTnyck 6e3 coxpaHeHus

3apaboTHON NnaTbl N MHLIM YBaXXUTESbHbIM NPUYMHaM 0popMNAeTCa NPUKa3oM.

PaboTHMK, KOTOpbIN SBRSIETCA poauTeneM, OMEKyHOM Wnu noneduntenem pebeHka-

WHBanuga B Bo3pacTe A0 18 neT, MmmeeT npaBO Ha 4eTbipe AOMNOMHUTENbHbIX

onnayMBaeMbIX BbIXOAHbIX OHSA B KaneHaapHOM MecsiLe.

5.22.1. PaboTHUK MOXET MCnonb3oBaTb AOMNOMHUTESbHbIE OMfladynBaeMble BbIXOAHbIE OHU

Ans yxopa 3a pebeHKoM-MHBanNnaoM exeMecsiyHo Nnbo cyMMnpoBaTb UX B TeYeHMe
KaneHgapHoro roga u Ucnonb3oBaThk OAMH pa3 B roa A0 24 aHen oTabixa noapsaa.

5.22.2. [laTbl UCNOMb30BaHUSA HAKOMSIEHHbIX AONOMHUTENbHbIX BbIXOAHbLIX AHEN ON4 yxo4a 3a

pebeHKoOM-MHBanNMaoM paboTHUK OOMKEH cornacoBaTb ¢ paboTtogaTtenem 3apaHee.
Ana atoro paboTHMK He no3gHee YeM 3a TpU Hedenu [0 Hadyana crneaylolero
KaneHgapHoro roga coobluaeT B OTAeN KaapoB paboToaaTtens noxenaHus o aatax
MCMONb30BaHUSA HAKOMMEHHbIX [OOMONMHUTENbHBIX BbIXOAHBLIX AHEN AnA yxoda 3a
pebGeHKOM-MHBaNMaoOM B criedytowem kaneHgapHom rogy. C y4eToM MoXenaHui
paboTHMKa paboTodaTtenb €XerogHo CcocTaBnseT rpaduk  UCMNONb30BaHUSA
AONOHUTENbHbIX BbIXOAHBLIX AHEN Ans yxoda 3a pebeHKoM-UHBannaoM He nosgHee
YyeM 3a [Be He[enu [0 Havana crneayloLwero kKaneHaapHoro roaa.

5.22.3. Ytobbl 0hopMUTL JONOMHUTENbHBIE ONfavYMBaemble BbIXOAHbIE AHW ANS yxoda 3a

pebeHKOM-MHBanNMaoMm, paboTHMK [OOIMKEeH npegocTaBUTb B OTAEN  KagpoBs
paboToaaTtens 3asiBNeHMe Mo YCTAHOBNEHHOW dopMe He Mo3gHee Yem 3a [ABe
Hedenu OO AaTbl Hayana oTablxa BHE 3aBUCUMOCTWU OT Toro, 6epeT nu paboTHUK
BbIXOAHbIE [IHN COrNacHO rpaduKy UNM UCMONb3yeT BbIXOAHbIE OHW BHE rpaduka.

5.22.4. Ha ocHoBaHun 3aaBrneHnst paboTHMKa U JOKYMEHTOB, KOTOPbIE MOATBEPXKAAKT NPaBo

6.1.

paboTHMKA Ha MCNONb30BaHWE OOMONHUTENbHbLIX ONMAaYMBaAEMbIX BbIXOAHbIX AHEWN
ana  yxoga 3a pebeHkoM-MHBanuaooMm, paboTogaTtenb M3gaeT  npukas o
npeaocTaBnNeHNN OOMNOMHUTENbHbLIX ONfiadnMBaeMbIX BbIXOAHbLIX AHEW ANs yxoda 3a
pebeHKOM-MHBaNNaoM.

6. MNMoowpeHus 3a ycnexu B paboTte

3a ycnewHoe BbIMOMHEHNE TPYAOBbIX 00S3aHHOCTEN K paboTHMKaAM yHMBeEpcUTETa
NPUMEHSIIOTCS cneayroLmne Buabl NOOLLPEHUS:

obbsaBneHne bnarogapHoOCTy;

BbInriaTa NnpemMuu;

HarpakaeHne LLEHHbIM NOLAPKOM;

HarpaxgeHue No4YeTHON rpamMoTou;

HarpaxgeHne megansmum TI1Y;

3aHeceHue B Nanepeto NoyeTa;

npencraBneHne K NOYETHOMY 3BaHUIO;
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7.1.

7.2.

7.3.

7.4.

7.5.

e npeacTaBrieHNE K BEAOMCTBEHHOW M NPaBUTENbCTBEHHON Harpage.

[Mopsagok HarpaxgeHus 3Hakamu oTnuymMa TOMCKOro NOfMTEXHUYECKOro yHuUBepcuteTa
onpenensieTca nokanbHbIMM HOpMaTUBHbIMK akTamu TI1Y. MNoowpeHns obbaABNAOTCS
npukasom M OOBOAATCA OO cBedeHust paboTHukoB. PekTop BnpaBe pgenernpoBaTtb
NOSIHOMOYMS B YCTaHOBMEHHOM nopsake. CBedeHMst O MOOLLUPEHUAX 3aHOCATCA B
TPYAOBYIO KHWXKY paboTHMKa (B Criyvae ee BeAeHus).

7. D,VICLIMHHVIHapHaH n MmatepumanbHasa OTBETCTBEHHOCTb

3a coBepLUeHne UCUMNIANHAPHOIO NPOCTYMKA, TO €CThb:
* 3a HeHagnexawiee WCMNOMHEHWe WM HEUCNOfHEHWEe CBOUX [AOSMKHOCTHbIX
o6a3aHHOCTEN;

e HapylleHusi, COBEpPLUEHHbIE B NPOLECCe OCYLLECTBEHUSA CBOEN AeATENbHOCTY;

e MNPUYMHEHME MaTepuanbHoro yuepba;

PaboTogaTens nmeeT NpaBo NPUMEHUTL CcrieayoLlme ANCLMNIIMHAPHbIE B3bICKAHUSA:

e 3aMeyvaHue;

e  BbIFOBOp;

e  YBOJSIbHEHWE MO COOTBETCTBYIOLLMM OCHOBaHUSM.
[o npumMeHeHus ancunnInHaApHOro B3biCKaHNA paboTogaTenb AofmKeH 3aTtpeboBaTb OT
paboTHMKa OObsCHeHWe B nucbMeHHoW dopme. PaboTHuk o06s3aH npenoctaBuTb
00bsicHeHNe B TeyeHue AByX paboumx gHen. OTka3 paboTHuka AaTb 0ObACHEHME He
ABNSAETCSA  NPensaTcTBMEM  ONS  MPUMEHEHUss  AUCUMMSIMHAPHOTO  B3bICKAHMS.
OucumnnuHapHoe B3bICKaHWE MPUMEHSAETCS He no3dHee OOHOro Mecsua Co  AHA
oBHapyXeHUst NpOCTyrnka, He cuYnTasi BPEMEHU BPEMEHHOW HETPyaoCnoCOOHOCTH
paboTHMKa, nNpebbiBaHUA €ro B OTNYCKe, a Takke BpeMeHW, HeobXxoauMOoro Ha yyeTt
MHEHUS NPOGCOK3HON OpraHn3auun.

Mpukas O nNPUMEHEeHUN AUCUUNIIMHAPHOIO B3bICKaHUA obbsaBnseTcs paboTHUKY
noA pocnucb B TeveHne Tpex paboumx OHEW CO OHA €ro U3gaHusl, He cymTas BPEMEHM
ero otcytcTBua Ha pabote. O3HaKOMUTCS C NPUKa3oM PabOTHUMK MOXET B JIMYHOM
KabuHeTe COTpyAHMKa, Nocne perncrpauumn npukas pasmellaerca aBTomaTudecku. B
cnyvyae ecnu paboTHUK He SBUNCS O3HAKOMUTbLCS C MPUKa3oM, WM B Cchydvae
BbINOSTHEHUS PaboTbl B AUCTAHUMOHHOM pexume 3a npegenamum Mecta HaxoXaeHus
TrY, npukas HanpaBnseTCa Ha KOPNOPaTUBHYK 3MEKTPOHHYK MOYMTY M MO ajgpecy
NpoXuBaHusi noyTon Poccun.

B oTaenbHbIX cnydasix npukas 0 NPUMEHEHUM OUCLMNIIMHAPHOMO B3bICKAHUSA AOBOAUTCA
A0 cBeaeHnsa Bcex paboTHNKOB yHMBEPCUTETA.

Pektop yHuBepcuteTa OO UCTEYEHUS roga CoO OHA MPUMEHEHUS AUCUUNIMHAPHOIO
B3bICKAHNSA MMEET NPaBO CHSATb ero ¢ paboTHMKa No cOBCTBEHHON MHULMATUBE, Npocbbe
camoro paboTHWMKa, XoOaTalcTBy €ro HenocpeACTBEHHOro pykoBoAUTENS  Wnu
KONnnekTmea.

Mpn HapyLleHUn yCTaHOBMEHHOIO CPOKa COOTBETCTBEHHO BbiNmaThbl 3apaboTHOM nnathl,
onniaTtbel OTMyCKa, BbINAAT NPU YBOSIbHEHUW U (UNK) OPYrUX BbINnaTt, NpUYMTaROLLMXCA
paboTHuKY, paboTtogaTtenb 06s13aH BbINAATUTL MX C YNNaTon MPOLEHTOB (AEHEXHOW
KOMMNeHcaunn) B pasMepe He HKe O4HOM CTO NATUAECATON OENCTBYIOLLEN B 3TO BPEMS
KnroyeBon ctaBku LleHTpanbHoro 6aHka Poccuiickon degepauumn OT He BbiNSTaYeHHbIX B
CPOK CYMM 3a KaXabll AeHb 3afepXKM HaymHas Cco Ccreaylowero AHA nocne
YCTaHOBIIEHHOMO CPOKa BbINfaThl N0 AeHb haKTUYECKOro pacyeTa BKIHOYUTENBHO.

Mpn HenomnHom BbiNfaTte B YCTAHOBMEHHLIN CPOK 3apaboTHOWM nnaTbl U (MNn) opyrux
BbINMaT, npuuMTarowmxcs paboTHUKY, pa3mMep MPOLEHTOB (AEHEXHOW KoMMeHcauun)
ncuncnseTcsa n3 pakTMYeckn He BbiNnavyeHHbIX B CPOK CYMM.

PaboTtogatene 06s3aH BO3MECTUTb PaBOTHWKY HE MNOMyYeHHbIn WM 3apaboToK, B
cnyvae:

- HE3aKOHHOro  OTCTpaHeHna paboTHMka OT paboTbl, €ro  yBOJIbHEHUSA

Unu nepeeofa Ha apyryto paborTy;
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8.1.

8.2.

8.3.

8.4.

9.1.

9.2.

9.3.

- oTkasa pabotogaTtenst OT MCMONIHEHUS WU HECBOEBPEMEHHOIO MWCMOMHEHUSN
peleHna opraHa NoO PacCMOTPEHUIO TPYAOBbLIX CMOPOB WM FOCYAApPCTBEHHOMO
NpaBoOBOr0 WHCMNEKTOpa TpyAa O BOCCTAHOBMEHUM pabOTHUKA Ha NpexHewn
pabore;

- 3agepxkn pabotogatenem Bblgaydn pabOTHUKY TPYOOBOM KHWXKM (CBeOEHWA O
TPYOOBOW [LEATENbHOCTM), BHECEHMSI B TPYAOBYH KHWXKY (B CBeOeHUst O
TPyOOBOW  OEATENbHOCTW)  HEenpaBUibHOM WKW HE  COOTBETCTBYHOLLEN
3aKoHo4aTenNbCTBY (POPMYNMPOBKM MPUYMHBI YBOSTbHEHUST paboTHMKA.

8. Y4yeOHbIN nopsaaok
Y4ebHbIi rog B yHMBepcuTeTe AN CTYAEeHTOB OYHOW U OYHO-3a04HON (BevepHer) hopMm
00y4yeHnss HauyMHaeTCs, Kak nNpaBuro, 1 ceHTAbpsa 1 3akaHYMBaETCS COrfacHo y4yebHomy
nnaHy Nno KOHKPETHOMY HanpaBneHMo NOArOTOBKU (CneumanbHOCTN).
YyeHbin coBeT TIY BnpaBe nepeHOCUTb CPOKM Hadvana Yy4debHoro ropa,
HO He BGonee Yyem Ha ABa Mecsiua. Y4ebHbI rog COCTOUT U3 ABYX CEMECTPOB, KaXabl U3
KOTOpbIX 3akaH4MBaeTCs MNpPegyCMOTPEHHOM Y4YeOHbIM nnaHoM dOPMOM  KOHTPOSS
pe3ynbtatoB y4yebbl. CpokM Hayana u OKOH4YaHMsA yy4ebHOro roga nns CTyAeHTOoB
3a04HOM PopMbI 0BYyHEeHMs yCTaHaBMMBaKTCA y4eOHbIM NIaHOM.
3aHATUA NPOBOAATCS MO pacnucaHnilo B COOTBETCTBMM C Yy4eOHbIMM K pabovmmu
nnaHamu, YTBEPXOEHHbIMW B YCTAHOBMEHHOM nopsgke. Y4yebHoe pacnucaHue
COCTaBNsieTCA Ha CEMECTpP M pa3MeLLaeTCcs Ha canTe yHMBepcuTeTa He nosgHee, 4Yem 3a
10 gHen Ao Havyana KaXagoro cemecTpa.
[na Bcex BMAOB ayaAUTOPHbIX 3aHATUA akageMUYecKkuid 4Yac YycTaHaBNMBaETCS
nNpoaomKUTENbHOCTEIO 45  MuHyT. OOHO  3aHATME  BKIOYaeT, Kak  npaswuno,
ABa akagemudeckux 4aca. Bxog cTygeHToB M obyvarowmxcsa B ayguTopuio nocne
Hayana 3aHATMI 3anpeLLaeTcs 4O nepepbiBa.
Mocne akagemuyeckoro 4aca 3aHATUM YyCTaHaBnMBaeTCA nNepepbiB 5  MUHYT.
Mocne OBYX akageMMyeckUX 4YacoB  3aHATUMA  YyCTaHaBnMBaeTCs  MepepbiB
NPOOOIMKNTESNBHOCTLIO 20 MUHYT.
[o Havana kaxgoro ydebHOro 3aHATMA (M B nepepbiBax Mexay 3aHATUAMM)
B ayautopusix, nabopartopusix, y4ebHbIX MacTepckux, KabuHeTax OTBETCTBEHHblE
paboTHMKM  noaroTaBnMBalT Heobxogumble  y4vyebHble nocobus wn  yyebBHoe
obopynoBaHue.
[na npoBedeHWs NpPaKTUYECKUX 3aHATUIA B ayauTopusx, nabopatopusx, Y4ebBHbIX
MacCTEPCKMUX KaKAbl Kypc Aenutcsa Ha rpynnbl. [lonyckaetca geneHve npeameTHbIX
rpynn Ha nogrpynneoi.

9. MopsAaok B y4eOHbIX, aAMUHUCTPATUBHbIX KOPMycax U OBLUEXUTUAX
yHUBepcuTeTa

OTBETCTBEHHOCTb 3a NMOPSAOK B y4EBHbIX NOMELLEeHUAX (Hanmyme ncnpaBHon mebdenu,

yyebHoro obopyaoBaHusi, COCTOSAHME ayaUTOPHbIX OOCOK, nogaepXaHue HopMarnbHOM

TemnepaTtypbl, OCBELLEHUS N Op.) HECET NPOPEKTOP MO YNpaBfeHUO KaMyCOM.

3a wucnpaBHOCTb obopymoBaHna B nabopatopusix M yd4ebHbIX kabuHeTax

MW 3a TrOTOBHOCTb Y4yebHbIX MOCOOMMA K 3aHATMSIM  OTBedvalT  3aBefyloline

nabopatopusimn 1 kabuHeTamu, 3aBegyloline kadeopamu-pykoBOAUTENN OTAENEHUN

Ha npaBax kadenpbl.

B nomeweHunsix yHnBepcuTeTa BocnpeLlaeTcs:

e XOXOEHWe B rofioBHbIX ybopax (4519 MyX4UH);

e KypeHue BHe OTBEAEHHbIX 419 3TOro MecCT;

e pacnutme CNUPTHbIX HaNUTKOB, B TOM 4YUCNe NuMBa, pacrnpocTpaHeHue, XpaHeHue,
ynoTtpebrieHne TOKCMYECKMX N HAPKOTUYECKMX BELLECTB;

e HaxoXOeHne B COCTOAHUM arKoOrosibHOro, TOKCMYECKOro WM HapKOTUYECKOro
OMNbSIHEHWUS;
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94.

9.5.

9.6.

10.1.

10.2.

10.3.

10.4.

10.5.

10.6.

10.7.

e HeueH3ypHasi bpaHb.

B yHuBepcuTeTe ycTaHaBNMBAKOTCA crnegywwune eawHble  NpUuemMHble  4achl
pykoBoautenew (pekTop, MPOPEKTOPbI, HA4YanbHUKN YNPaBAeHU, ANPeKTopa LUKON):

e BTOpPHUK ¢ 15.00 go 17.00 yacos,

e natHmua ¢ 11.00 go 13.00 vacos.

Mpuem noceTuTenen B CTPYKTYpPHbIX NOAPa3feNeHnsax yHMBepcuTeTa ocyLlecTBnsieTcs
B 4acbl, YCTAHOBMEHHbIE PYKOBOAMTENSIMA  COOTBETCTBYIOLINX  CTPYKTYPHbIX
noapasaeneHni.

PabotogaTens obsa3aH obecneunTb oxpaHy BCEX 30aHui
N COOPYXEHWA YHMBEPCUTETA, COXPAHHOCTb OOOpPYAOBaHWUSA, MHBEHTaps W Opyroro
UMyLLLECTBa, a Takke noggepxaHume Heobxoammoro nopsaka B YY4eOHbIX Kopnycax W
APYIMX 34aHUAX YHUBEpPCUTETA.

Knioun ot nomeweHun y4ebHOro kopnyca, a Takke OT aygutopun, nabopatopui
N KabWHETOB AOMKHblI HaxOAMTbCS Ha BaxTe Kopnyca W BblgaBaTbCs NOA pacruvcky
pabOTHWKY, BKMIOYEHHOMY B CMMCOK, CCHOPMUPOBAHHBINA PYKOBOAMUTENEM CTPYKTYPHOrO
noapasgeneHuns.

HacTtosilwme MpaBuna pasmewyatoTca B CTPYKTYPHbIX nogpasaeneHnsix yHuBepcuteTa Ha
CTeHaax B 00Lea0CTYyNMHOM MeCTe, a Takke Ha ouLManbHOM CalTe YyHMBepcuTeTa.

10. OpraHusaumsa KagpoBOro 3rIeKTPOHHOro AOKyMeHToo6opoTa B TIY

KagpoBbii  anekTpoHHbIM  gokymeHToobopotr B TIY (K3OO) saBnsertcsa 4acTbto
3NeKTPoHHOro fokymeHToobopoTa TIY n npumeHsieTcs K KagpoBbiM AOKYMEHTaM, B
OTHOLUEHUM KOTOPbIX TPYAOBbIM 3aKOHOOATENbCTBOM M MHbIMU  HOPMaTUBHbLIMU
NpaBOBbIMX aKTamu, COAepXKalUMMW HOPMbl TPYAOBOro npaea, NPeayCMOTPEHO WX
opopmMreHne Ha BymMaXHOM HOCUTeNe UM O3HAKOMISIeHUEe C HUMK paboTHMKa mnm
nvua, nocTynawLero Ha paboTy, B NMCbMEHHON hopMe, B TOM Yucre nog nognuchb,
32 UCKIMOYEHMEM AOOKYMEHTOB, YkasaHHbix B Mn. 1.5 lNonoxenusa o KSOO B TI1Y, B
OTHOLUEHMM  KOTOPbIX HE MPUMEHSIETCA  3MEKTPOHHbIA  OOKYMEHTOOG0OpOT B
COOTBETCTBUM C TPYAOBbIM 3aKOHOA4ATENBCTBOM.

Ha paboTy C 9neKTPOHHbIMM [OKYMEHTaMu pacnpocTpaHsTca TpeboBaHus,
yCTaHOBMeHHble Ans paboTbl ¢ JOKyMeHTaMn B BymMaXHOM BuAe (npasuna XpaHeHus,
npaBo nognucu, obecneyeHne KOHPUAEHUNANBHOCTN U T.4.).

BeegeHHbin B TIY  KagpoBbit  SNEKTPOHHbIM  AoKyMeHToobopoTt (K3OO0)
pacnpocTpaHsieTca Ha paboTtogatens M BCeXx pPabOTHMKOB  CTPYKTYPHbIX
nogpasgenenun TI1Y, npu nobom pexunme paboTbl.

[MepeyeHb LOKYMEHTOB, B OTHOLUEHUW KOTOPbIX MOXET OCYLECTBNATbCS KagpOBbIv
SNEKTPOHHbLIN  OOKYMEHTOOOOpOT, W BWAbl 3NEKTPOHHbIX nognucen  (3M),
paspeLlleHHbIX Ans ucnonb3oBaHua B KOO, onpeaeneHsl B [ofOXeHUN 0 KaapoBOM
3NEeKTPOHHOM goKyMeHToobopoTe B TI1Y.

WHpopmaumoHHon cuctemon KOOO aBngetcs uMHEOOPMaLMOHHO-MPOrpamMMHbI
komnnekc «Cnctema obpaboTkmn ynpasneHyeckon gokymeHtaumm» (UMK «COY).
PaboTtogatenb n paboOTHUK MPU3HAKOT, YTO BNEKTPOHHLIN LOKYMEHT, MOAMUCAHHbIN
pencrteutenoHon 31, Npu3HaKOTCA paBHO3HAYHBIMU OOKYMEHTaM Ha OyMaXHbIX
HOCUTENAX, NOANUCaHHbIX COOCTBEHHOPYYHON NOAMUCHIO.

CospgaHve, HanpaBneHue, nosiydeHue, cornacoBaHue, MOAMMCaHNe U XpaHeHue
9NEKTPOHHbIX KaApOBbIX [OOKYMEHTOB oOcyllecTBnstTca cpeactBamn  COY[;
co3faHue, HanpasfieHue, MoslyYeHne SNEeKTPOHHbIX COOOLEeHUN OCyLeCTBSeTCS
CpeacTBaMn  KOPMOPATMBHOM  3MEKTPOHHOM  MoYTbl. B oTgenbHbIX — cnydasx
noanucaHue, AocTaBka, oTnpaBka u copmupoBaHue 31 MOryT OCyLecTBNATbCA B
apyrmnx UTK.

Bce uumdppoBble cooBLWEHUA CUMTAIOTCA MOSTYYEHHBIMU U NPOYUTAHHBIMU CTOPOHOM
TPyooOBOro [0roBopa Ha Ccregywwmin OeHb nocre oTnpaBreHust Ha pabouyyto
9NEeKTpOHHY0 noyTy. C 3TOM [AaTbl HayMHaeTCs OTCYeT BpeMeHn (Hanpumep,
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AByxHefenbHaa otpaboTka) gaxe B TOM cnyyae, ecnv paborogatens nnn paboTHUK
MO KaKOM-TO NMPUYMHE HE NPOCMOTPENN YBEAOMIEHNS.

10.8. lNopsagok co3gaHns, HanpaBrieHUs, NONMYYEHUS N XPaHEHUS Ka[ApOBbIX 3NEKTPOHHbIX
OOKYMEHTOB, paspelleHns CropoB, BbiTEKAKOWMX W3 TPyOOBbIX OTHOLUEHUA C
ncrnone3osaHvem K30, perynupyetcsa NonoxeHnem o KBOO B TIY u gencreyowmm
3akoHogaTenbcTBOM Poccuinckon degepaumn.

10.9. B3anmopencteue pabotogatens ¢ npodCor3HOM OpraHM3aumen no BCeEM BOMpocam,
npeayCMOTPEHHbIM OENCTBYHOLMM TPYAOBbLIM 3aKOHOAATENbCTBOM, OCYLLECTBISETCH
nytem obmeHa KagpoOBbIMM 3NEKTPOHHLIMU AOKYMEHTaMu Mexay pabotogatenem u
NPodCO3HON OpraHn3aumnen.
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